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. FOREWOb

_

-The increating emphasi on improving the daily lives. -6f 'persons -who are

40*
I

it:

*I

handicapRed has resulted in many unique Programs throughout the Untted States.

One of these programs-is at the Sioux-Vocational School i-Siou Fa11, outh'

'Dakota." The mission of the schbbl is 'to-Provide prevocationai/vocational, .

. , ,
.

commUnity °riving, and related.servites for tM-mentally andior physically hand-
. . ,

..;
,- .

capped thwhickwill assist em along.the continuum toward independence in, ,

..

.

a

O 4

employment and community living.' In order to:achieve this bverall mission,
.

1

thesschool Operates: .(1).an activity center'for persons who,are.severely and
. c ,

, -
.

. . .

profoqndlymentally retarded, (2) a work activity center, (3).a rehabilitation
. . . . . .

. ,
. .

woekshop.Whjch also provides'seryices in vocational.evaluation and work adjUst.-
. .

. .. .

'ment, (4) am-intermediate care facility,
.

and-(5) ap indepe7ident/comTunity living,
. 4 .. . _..

. . ..

program. The goal of the independent/compunity living,program is to provide .
9

cooimunity living services 'incitiding evaluation, tcatning, amt. §upport services

.for the'mentalTy and/or physically handfcepped, in resjdential and community.'

,
setting's, Which will ''ssist them-along the continual towards independent comr-

.
.

1

4 WO.
munity functioning. .

0 .

The program and the assessment/training materials contained irithis pub-.

li.cation were developed by the Sioux,ybcational School as one means of giving.

pbjec'tiVe !ileaOres,to the geneeal conceft pf i'4dependent living ikills. 'MDC's

pyrpose in publishing this program is-to provide ;ome practical information
.

for rehabilitation programs in independent living skills.

I

, A ' p 4 . P

, Karl F. 8otterbusch, _Ph.D.
0 ... r

0 a

Aerqbst, 1979
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jIMODUCT,ION

.. 'ie...
. .

PThe initial irldeperlden't living training Ode was written approximately
fouts_years_zgb_.h.Y Sioux Vocationeil School (SVS, staff 'working in ,the res.!-

. , dential training centers, and inc14ed the areas. being^ stressed .in.trainiing '-a-t---'--,-1-c-,-
*that tive. Originally, it- was a gtide forgeneral program direction and was. .

not used as ''an individual elialuation and training tool. After uSing.lt far
--:- about a'year and a half, the'Th-rarenfial traintng -staff Under 'the direction .- 1 ,

,. . OT ..SVS _programming specialist rewrote the independent -living ,tra.ining guide.
to intlude three levels of. training: basic, intermeaiate, anckadvance8.

. FOm 'this time it was used 4:roth as aguide for general program direction and
.as an indivi.dual "elialuation'and training tool. - .

.
. . i. . -.

, ;c ..

-The third rey.ision, begun .in April of 197a, and completed in June' of 1978;
was prepared bY.residential training 'staff and special education teachers under

." .
the direetign of the training/programming *specigist.s The eight. aategories in-

. .- , 'cluded-in the prd-gr'm al-e: personal tygi-en-e/or imi-rigfircrusekserrrng' -i--1-atindry/4
.. clothing care, furictional academics,. personal/social 'skills., food preparation/
I cdoking, mobility,:and health/safent: The:se categories are based on- both the 4..

4, previous training guide and on the areas of competency identified as' being. ,
. necessary for independent living. These. competency areas Igere identified by. .

'.staff including the followip/follow along staff- working with and evaluating' .'

the needi of dlients who had suctessfully completed the. independent living ,.
training program. , : . ,

.

,

S.

I

The:Sioux Vocational Sthool contains three residential -levels.; a's the
Tel "cl ient progresses' toviard;independence, he/she moves .from level to level.:

.:

I. Basic Living Center MO. : This fevel ii es evaluatibn and . train-
in.g ofJ:clients in a closely superv.ised sett g in the following areas: per- ..,

- sone hygiene/grooming, housekeeping/domestic skills,.basic clothing care and.
laundry skills, simple shopping.',skills, social inte'radtion skills, petsonal..,
behavior management.skills and, recreation and leisure activities: ..-

i4
\ 2. Intermediate Living Center (ILO: This program level inyolves eval-
I uating and trainillg of clients .in a suPekvised*"Setting in the:following areas:

'perional hygiene/grooming, housekeeping/d'omes1,4e skills, laundry and clothing
care skills, 'social interactjon skillsh pereonal behavior man'agement skills,
shbpping skills, weekly budgeting skills, begin ng*cooking'skills and recre- ',
aion and leisure activities. Functi-onalacadenkc areas including calculator -,

g skills, time skill, money tiills, check writing kills and word rOcognition ,

,are stresseli according to individual client needs. Major emphisik.ts placed .

on maintaihing apptoPriate hygiene, grooming; laundry and: clothing care and
: ..

hg-usekeeping/domestic 'kills independent of staff prbmpting-and/or supervision. *,

-

k

3. Advanced LivinCenter (ALC).?, This program involves evaluation and
training in a:supervised-setting thb following areas: hygiene/grooming and
health skill's., liousekeepingtdomestic_skills, laundry arid clothing care skills,
mobility Aills,'shopping skills, cooking' skills (planning menus, belying gro-

-eeri-es-h-month-l-y-budgeti-ngtqc heck i-ng-and-oth'er-money_management skills,
personal/social, adjtistmerit skills, and recreation and'leisure actthties. Ma- .

jor emphasis. in thit,pfsogram.is on preparing the client in skill areassneeded
to live in a semi-indepensient 9r independent living -situation. Therefore,
using a bus. and taxi, cooking, shbpping for food and clothes, moneymanage-
merit add utilization of comunity resourcese(e.g., recreational, medical, and

4.. )

A



., .

.soCial)-are stressed. 'Independence frowsuperyision arid acceptanGft of-reipon-

' -sibility are;primary goals. .
.

Althbugh:the residential, trainiTpeCenters are organized,into"these three.
..,

levels the independent livirigT ealuatibnitraining program does not assess
. .

skills by -three levels. fiblev0 , -ath of the etght7-cathgorle-i--qr-eempetenc

areas inc1lude.skillsliste1 eher in a.developmental sequenCe or frokleast
.

.

to grist- ifficult to attain. ,This allows for More flekibility in training% and

. greater opportunity to meet'cltent.needs
. , ..

} The Independent,Living Evaluation.and-Training Program is4used to initially/.

evaluate an indiiiidual client' dUring His/her first 30 days of enrollment in a.

residential training center. The clieritcs pretested using the functional -

. ,. . ',academics pretests and the 13asiC prqgram qtecklis,t-(pages 6 to18). -When ,, -

.necessary,,t66 task analyses ae/tised in the 'initial evaluation process. From

thisevaluatiOn the Client's independent living skill stregths and needs 6re'
- identtfied. This information is presented by the residential staff to tHe, ...-

i-nterd+s-ei-p44-nary--team,Pr4-ari-t--y-4ndependent/living training goals.:and ob.- .

ejecti4es are determined'and included.In the client's.indiyidual,prograth plan.
,The task'analyses are uied as guides fdr, skill training'and to record progress: .

toward mattery of skills.
, .

. . . . . . .

, The client's progress is recorded quartefly on-the basic prograth check-

lis.t. New goal.s_and objecti'ves are determioedrby the inferdiscipl.inary team
and tile client's .i.ndivtdual program plan is updated. The'.client,'s total train-

ing program.it'reYiewed annually-at whfch time-the Independent Living Evaluation
and Training-Program is cOmpletely reviewed and:the Client reevaluated.

1 . :

6 .

The:program-is alto,usedin,eYaluattng:theAndepeydent living tkills,
especially functiOnal ecadenifcs", of:clients-not.in-a-residential training-cen-
ter when the indtviddaa program. Wan necessitat'qs-r The evaluation is completed

by the tpecial:educatitqleacher who will provide'the training mecessary to
.,4ccomplIsh-fdentiffedqoals and.objectives.- - - . ..,-

. . ..

..
-The.Apariment Living Criteria.is cpthpleted whdn the clien progresses into

'the final advanced stages. of. training. Training objectives focus-on the

aregs) checked :No." .This form is.completed as needed in onder to closely
monitor,progress ahd readinets for MoVeM t into in independent livi-ng seWng.

4!This information -is Important to the fo w.-up/folloW along scpcialitt as.he/

she is responsible for proyiding and/or 4- sistingclientt,in gettirkg services-
.-E..

heeded when they Move into independent living situation9,

.

a.

a
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LOUX VOCATIONAt SCHOOL
INDEPENDENT LIONG EVAtUATION/TRAINING RPGRAM

\\*

The PURPOSE of this evaluatimiitrainingprogramis threefold:

Pre program and the accompanying uvtional academic pretests

tó evaluate, during the client's rst 30 days in the program

strengths and\needs in independent living skills.

2. rt and the act mpanytng pretestsand task analyses will serve
- for ihdividual clieni programMing.and training in independent

during attendance .dt SVS.

It and the accompanying pretests and tasi analyses'will serve
'reevaluation to determine and document client's progress on a

schedula basis.

The METHOD tor evaluation and training includes:

1. The client will be evaluated duringthe first 30 days ig the program on all'

sections. The client's name will be writteR on each 'page. Each section

will be dated When it is evaluated. Pretests will be.used for functionil

academic sections (those tha.tAre marked with a **). *

will be used
, the Client's

as a guide
living skills

as a basis of
regular or

,

The residential instructor or prdgram manager will administer the evaluation,'

and then present the results at the client's 30.day evaluation staffing.

3. The lollowing defin1tions will be used to yate client perfRrmance/response ,

a to each item.* .

I-Client performs/responds independently without reminders or assis-.

tance.

M-Client performs/responds when given a reminder to bégtn or remember

'the task/activity or requires checking by staff to see'that it is

done, ite., "Have you done your laundry this week?" "What do you

b

haive to do beforejou go to the bank?" Occasional check of pqrsonal
hygiene/gr,', iner

S-Client performs/responds only 4en given a verbaT-cue or prbmpt, a ,

demonstration, or physical cue oKplompt to begin, do, and/or com-.
plete thetask or activity, i.e.,_,It is time to do your laundry.
Get your clothes basket. Go torde laundry room." Demonstration

'.
means staff showing client how to do it. , Physical cue or prompt
meansiactual physical assistance from staff to,begin and/or com-

plete task.
1 ,

UNABLE TO DO-Client does not perform oi respond-even w4th continued

*Only

verbal and4hysical assistanCe: #-

and'eM" ratings are used on the task-analyses.

#

4



a-

1

. i, t

.

4. -The client's\ program/pi.ogresS will -be reviewed as needed and.documented re-
sults presented by lieSidentipl.ihstructor or program manager at the client's
quarterly sta;fifit3g. .

.

.

. '
.

.

5. Any comments pertinent to evaluation and Itraining should be 'recorded oh the
final. page(s) of thisfprogram. The date and staff signature must appear
for eachntr9: -The client's.--name and:the page number are to be on each

i '

,..page. ..

--:'-
, .

6., When ,a client moves-to another level of -the *Independent Living Training
Program (e.g., 'from BLC to ILC) a ne4..SUMMARY yELT will bebegun.

All items in- the program which are followed by a .irttglè (.*) are 'Task Alla-

a.

lyzed. The task analysis will be uted with each ihdivitlual Client whenever
necessary to evaluate,the individual's skills and as a guide for training.

All items in the program which are followed by a double (.**) have accompany-
ing iprftests. The pretests will be used with each' individual client
wherrev6r necessary. to pretest his/her abilities. Whey can also be used as
guides for trdining.

-

.

A.,.



o SIoUi VOCATIONAL SCHOOL
INDEPENDENT LIVING.EVALUATION/TRAINING:PROGRAM
SUMMARY SAEET

CLIENT a . CASE MANAGER ..

,
.... :

PLACEMENT
. -. .

EN'iRY DATE.

.

6ALOATING
, EVALUATION-PERIOD ,, TO -STAFF

, . i.
. t -"' ,'

',SECTIONS EVALUATED .

,

STRENGTHS

v

: NEEDS

P

41,

- TRAINING PROGRAM REVIEW .DATE 4'STA-FF gtVIIEVI SUMMARY
..0

1
11



AIME,
SIOUX'VOCATIONAC SCHOOL
INDEPENDENT LIVING EVALUATION/TRAINING PROGRAM

4

.

DATE -

-
.

PERSONAL HYGIENE/GROOMING

.

.

I

III111111
111111111111111111--

IIIIIIIIIIIIIIIIII
1111111111111

S

111111

UNABLE
rd DO

.

,

.-

.,

.

,

.

:

.. .

4

-.

.

e/

-

.

.

-ItIdentifies stnIci-Ixtfttilb,---sh-ower'--
- 2. Identifies/turns on cold faUcet in sink,-

bathtub, shower ..

5.

t-

fdentifies/turns on hot faucet in 'sink,
bathtub, shower

,
4. Selects/regulates water temperature in,.

sihk bathtub 'shower` '2

5: Washes face* ......-- a

6. 'Washes hands* ,

7. Showers/battles:
a. washes hair*1111111111111 :

b washes bod * . 111111111111111111
8 Uses deodorant N1111111111111111
9 Dries hair with towel or.use -hair dr er 111111

11111111111111111d
111111111111114111

111111101111

.

10 Combs/brushes hair*
11. Brushes teeth* e

12. ShaVes using Straighted le. rako*
13. Shaves usine electric razor* 1161111111111111111
144 tleans/cli.s fingernails and toenails
15.

--

U.Ses, toilet/urinal when necessary and
appropriately when in living unit

.

-.. ,

IIIIII

. .

16. Uses toilet/urinal when necessary and
a ro riately when in public .

17.

.

Feemale Handles feminine hygiene:, ,
a. a.blies/diseoses lad or tamion

-

111111

-

b. changes/soaks stained clothing. 11111111111111111111
.18. Uses kleenexPiandkerchief

19 Wears-clean clahes and underwear 111.1 EMI
20 Wears clothes assrooriate or work ' NM
21.

.

We4rs clothes appropriate for social
functions church moviet dances

.

111111
22 ears clothe ae.ro riate for seasoh 111111
23 ears belt when needed
24 :uttons/tucks in shirt 111111

,

25c Wears shoes that are tied*/buckled 111111
26. Wears clothes that fit,and are in -good

repair-

20.

"0.

6
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.
NAME'

SIOUX VOCATIONAC spHdUt

INDEPENDENT LIVING EVALUATION TRAINING PROGRAM
.

.

DATE

.

. - ....

HOUSEKEEPING

.

.

.

S

UNABLE
TO DO

S .

,

1

,

.

....

.

.

*

1.

,

. t

Makeg. bed* . .

. I

.

.
.

. .

2. Dusts furniture*-- ,

. N

.3. Vacuums floor-4
7

.

4. Cleans mirrorsi*windows
.

5, :Dry.mops*/sweeps floor
e. .

.

6. Wet mope fldor*
7. Cleans'bathroom -

f

8. Washes dishes*
. Uses Sink -

.

1

.

b USes dishwasher
S

.

Dries-dishes :.

. , .

10. Stores diShes/panstutensiis in

proper place 4 '

.

.

.

. .

_.

11 Cleans-courterttable-L-1-

12. Disposes of garbage in garbebe

disposal or garbage.container
.

S.
.

.

13\t Cleans oven* and,top of stove* ', .

, .

14. Defrosts/cleans refrigerator*
--.

.

15. ,Keeps drainer. in.sink/garbageN,..

disposal

1....
.

.16t Sets table*
. ._ .

.
DATE

.

.

. ..
tAUNDRY/CLOTHING CARE

I

.

,UNABLE
e...,

S ,TO DO .

.

. ,
.

.

.

.
,

. ,

..
..,

. .

.

1. Puts dirty clothes in laundry bag =

or basket daily -

. . .

.

2.. Sorts clothes (light/white, dark/ .

colored)
.

,

..

.

.

1 i
.

3. Uses regular washer* .

.- . .
.

4. Usgs coin operated washer* an4 soap
.

dispenser* .

,

.._

.

.

-.5. .Uses regular dryer._ . -4_

6. Uses clin ope-rated dryer* .4i

7. Washes clotheS'by hand'when nee -°.

8. Folds/hangs clothes* .

. ,

°------------c-----

.

9, MaiRtains orderly shelves, clothes . .

rod, floor in closet
.

.

,

10. Maintains-brderly drawers, . .

11., Mends clothes uttons, -hems, seiMs) .

12. Pecks suitcase* .
..

. .
.

43. Uses dry cteaners when needed .
'

t

.

't
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I

' N AIME

Vd, ,

SIOUX VOCATIONAL 5CHOOL -
INDEPENDENTIIVING EVALUATiON TRAINiNG'PROGRAM'

.

.

DATE

.s-#

.
.

.FUNCTIONAL ACADtMICS .
. - ._ .14

.

..TIME . ,...-
.1,

I
1 l's

.
-

1

1
I

.

-

..

UNABLE
TO DO

.

14..

,

.

.

V

.

..

.%

.

.

s

.

,,.

I a

..1. Distiinguishes'unit5 of tinie:**/day/n4t '. ..- . .

dr

.

.
4

... --

. ..
.

.,-
.

I.

.

. 4 .morningtovens4VaftprnOon L
,
4. .

O..'
..

1WSP n§9i S.heSPIAI 111. ** . . 'C.--/9 .

4

Identifids impohtant tithes'of VOrk-/,
. livin4. day:** .. . .

.

namps/identifiesfactivitY .

. J.,
.
-

. -

.

i

e

...

. 4.

.

.

(1

NI

names/ignti ties. times'' ' .
..

... 4r Distutguishe wo days/non-workdays ,
*. 5, -Tell's atimz by -hour and 1/2 hour** . ..

6.- Settfuses alarin clock** : . ,
. . . ,7.' Arrives on tinie:' meals, ,work :

appointments k .
.

1
. .

._
. -

.

*.

.

13 , Identifies date: nay, manth, year*:* - . .9. Identifies nutOer of2days in week .- ., . .

10. Uses calendar** . .e
*

11. Estimates amOunt of time to do task.:
cleaning ' ',) ,

.
.

-shopping
.

...
.

7,,
leisure acti vi ty 0 '.shower/bath /. .walk to niall

, . ..

.

'

.

DATE

. .

NUMBERS . . ,.., . .

UNABLE

.

,

1. Recognizes numerals:** 0 to 12 . .
.

above , .

2, Copies numerals:** 0 to 12 .

. above 12'
Counts.objects:** 0 to 12 .

.
, above 12 , .

,
4. Uses calculator to add,, subtract ,

mul tiply , di vi de,*
.(,

5, Uses measuring cups and spoons .
,6.. Uses a ruler and tape measure**7nd*

.

44

8



41 I

NAME.--

SIOUX VOCATIONAL §600L
INDEPENOENT LIVING EVALUATION TRAINING IROGRAM

4.

.

DATE

. dr

FUNCTIONAL ACADEMItS (COrINUED) .
..

'

WRITING
.

.

UNABLE
TO DO'

...

9
t

.

, .
.

.
.

,
.

.

. .I

1.: WritesIcopies fu.11 name in , ....

. manuscript 047 cursive** ,.
. .

.-

.

.

.

.

-

.

2. WritO/copies: a. Address.** .

`s.,* t .
. b Social Security number*-.

. - c. Telephone number** . _ .
.

..
d Date ,of birth** ,

3 Writeslcopies sentences/letters**. . R
4 Addresses envelope** .

5./ Mails letter_
6. . Fills out job applichion** ,

.
.

.

-;

DATE ,

- -
MONEY, . ..

.

UNABLE

.

N

..,

-

f

.

.

... ...,

.

-,

.

.

:

.:

.
.

. ,

1, 'Gimps correct coin amounts for:
g

five' cents

. : .

te.a....c.auts................____--
.

-
'fifteen cents
filenty five cents -

fifty cents '

k
.

. ,

2.: Uses coins/coin combinations for:
a food 'at break time

,

.

.

..b. pop'machine*
c. cigarette machine* .

ji. 'clothes'igasher + ..
. , _

.

e. clothes dryer + . .

.

. f. soap dispenser + --

,

g,. pay ,telephone . ,

h, pay toilet .

2 -

F
i. sanitary hdpkin machine ,.

j. bill changer machine
,

.

-

3. Identifies/gives coreect bill(s)
for: one dollar

.
..,

y
.

.

-five dollars ,
. ,

len dollars .

. ,
_

,

. i

4. lisps concep of more than/less than**

OP

+: Task analyses,given'onspages 45 a4d 47.

a.

4 .

gt

4



NAME

SIOUX VOCATIONAL SCUQOL
4

INDEPENDENT LIVING EVA ION TRAINING. PROGRAM

S.

DATE
.FVNCTIONAL ACADEMICS -.

/

MONEY (CONTINUED) 1 4 ..

I S

UNABLE
TO DO

I

.

:

5. Estimates cost of_purchase* .,

checkbook* . .
.

_ . ,_6.. ,Uses

7. Carries own money/Performs cash
transaction/Waits for change if ',.
necessary**s' - , 4

,

.
.

.

.

.

g

. -

.

8. Writes/follows weekly budget*
.

-9. Wiltes/follows monthly bildget* .

4 .
. .

10: Pays bills when due*',
,

II. Deals effectively with-impulse to buy* .

.4

_

.

DATE A DING\\*
.

- UNABLE
,

I Reads-own name** .

2 Reads important signs/functional\
. words** .

.

.

.

.

3. Reads food words for menu/grocery
fist andon acka es and cans** .

-4 ReadS letters .

.

,

.

.

.

5. ,Reads'bookt '. . .1 ,
4--

,Reads newspaper: .

a. locates want ads , .

.

.

.

b. uses want ads to find apartfient
.

.

z., uSes want ads to find job : .

S.

DATE SHOPPING I M S. UNABLE

.

...

Groceries: a. . writes wenu*
,

/

-- b. writes grocery list*
,

c. -biois groceries*
.

.

Buys clothes, shoes/boots .

_

3. Buis personal.items* ,

e

15

0.10 ,

0.



SIOUX VOCATIONAL SCHOOL
INDEPENDENT LIVING EVALUATI-ON/TRAINiNG, PROGRAM

a

.

.
DATE ,

l
.

PERSONAL/SOCIAL SKILLS_ . ,. .

'.' , . ..

COMMUNICATION/PERSONAL ADJUSTMENT/SOCIAL . .

ADJUSTMENT/LEISURE'TIME
.

'

. . .

I

.

, .

t

.

UNABLE)

TO 1)0/1,

. . L.

.

.

.-

.

.

,
*

, .

.
.

.
.

..
.

.

.

_

,

.

.-

. .

. . ,

,1 , . P.

*1, Carries identification tI.D.) .

_

.

.

0

.

,

..

4: .
.

) ,

o, '.' ..2i Atsponds when'spoken t . .
i .,

4

. ,

I7

3: : Conimini cates bask needs: verbally, . .

. . .. nonverbai ly . 4 . lo. 4 c *
t

'
.. ...

.i 1-
, .

e.
4. Communicates fultname: : verbaliy,

.

,
... .using 1.D:7 writIen... ..

P

r--.
-.. . .,

r

5. Communicates address,.phone number; .

yerballk, using I.D.;Written .,

. , .

......

6. .Communicates *pl*ate of work: verbally. .

i

using-1.D., written
. . , ,

.4.

. .Uses others' names when.jnteracting . .

.

8. Uses please', thak you, etc: °'
.

.,

.

-9. EXOresses anger.in acceptable manner . -

10.. Expresset 'feat in acceptable manner -. , . .

.

,

1.1. Expresses. affection in acceptable*
.

'. planner:. same Sex,.opposite sex:" :....

. i

.

12. Expresses dislike jn acceptable-manner ,

13. Apologizes - . '
.

.

.

14. Initiates interact ons with:

.

.

,

a.. sta f_ . ,

b peers .

c. visitors
.

.
.

.

. .

.
,

d . sales persons/waitresses ..

15. Converses- with:- a,. staff .

. .

, s'. b. peers ., '

.

.

, . . c. visitors ;

16. Refrains from talking to strangers
unless necessar 4

.

.
.

. .

17 Uses teleoh e .
18. Answerssloor in acceptab d manner* ,

,19., Practites acceptabl:e minners in/at:
a. . restaurant

.

. -r
h. theater/s ectator event .

,.------ --,-

c. .party ance .
d . church -..-r ._, ,.

e. doctor ,

.

- ,

f. dentist
, .

.

.

_
4%.

11

S.



NAME

gOUX VOCATIONAL KHOO:*
INDtPENDENT LTVING EVAL ATION TR /NING PROGRAM.

' .. 'tr

j

, .,
DATE -..

-,0,,- . a. ,.

..
. . j,

PERSDNAL/SOCIAL (CONTINUED) : . _ -

. . . .

4M

.

TO
uNiaa

00.

.

:
.

.

.

,

.

.-

. .

.
..

.

.

.

.

*.

.

.

...

.

4..

.

.

.-23.

A

32.

,
. ,

.20. Practices acceptable manners as: . g
. ,

,

a'. :customer. ,

-

.
.,

.

-

.

. .

,
.

. .

. IS: -guest' . . 1
.. .

, ._,

..4.ehsce7%i-des f;21 om.Stran:g.ers . . -
.

22: Demonstrates 4 complying 'attitude.:. .
.. :a.. folJow$ dAilectiont"from staff'. . '' '-.

. .
.

..-

.

',... 16% follOws actiity*hedule ''.
.

---.

.

L: C.4 perfOrms duties .
..

.'.* ._.,

d. Workt.on trainfW ob4ectives % .

. .
,

Demonstrates trgstworthiness: -'

' -_ra, condUct can be trusted in. un-. ,

,suPervtaed situationi- . -:
.. .

.
,

.

.-

.

...
''

bi. .-
.tells the truth-..

N ......
.*:

c. takes responsibility_for personal,

,- actions end decfsions-.
.

..
.-

.

)
.

. ;.-.s.,./.
...

.

d.;:asks patmission.to use othWs -.

pbs%essionsithinegs ., ..

.-

.

.-. . .

.

24. ' Accepts/adjusts to s-ituatiens -that ."
. are Contrary to own will -or desire .

.

.

7 .
,s

.

la a' 4 41 I i. 04 .

26. AcceptSt0d4usts.to staf changes- . .

27.- Accepts/4-83usts to ndvel situations;

visitors, schedtle change .' .

.
. .

.

.

28-. Uses acceptable table manners*
c

_

29. Engages i-n a.passive'activity:-:.TV,
radio, stereo, movie- .

, .

, .

30. Engages in solitarygame -:
,

.

.--

31. Engages in games with others
,

Engages in hobbylcraft.activity- A '' . .
. .

33 EngaRziin active socializatiOns with
frien -'family, groUpso parties,-'

Inembers of opposite Sex, social ;dubs
.

. f

.

.

34. Votes. ..

.
.

,

51'

12.

a

S.



..1;

a.

NAME,-

, UOUVVOCATIoNAL sup_
IliDEPEN VFHLIVING ,EVALU TION/TRAINING PilOGRAM

.

DATE' Foop PREPARATIoN/cooKING . %

. ,
. .*

,

.

.., S

UNABLE
.1.0 DO

-..

-0

Iik .

..

.

.

.

#
....

,

.

.

-.'

.

.

'

.

..

..

.

,

.

.

,
'1. Identifies kitchen utensils/coOkWare:

'table knifei spoon, fork,-can,opener, .

turner/spatula, sharp knife, measurin'g
cup/spoons-, scrapper; soup ladle, pot

.

.- holder/mit, hot pad,j1apkin,'cheege
_ .Slicer., fry path saucepan, broigler pani,
,

') . cake pan, pizla pan, cookie-peet,! 7(1.
.

1 toaster-

..

..

. 4

-

,

.:

. .

%,

.

.

.

,

.

.

g
.

.

2. Identifies' disiies: .

.

. ,
.

_ .

, .

.

/'" RlSte, cup,-cereal bowl, soup bowl, .

Mixing bowl, glass, cup, saucer,
salt/pepper shaker-, 'sugar bowl; -

platter

..

.

.

,

.

.

.

.

_

.

1

., .-
.

Identifies appliances, etc. .
.f' .

stove, oven, refrigerator,,dishwalper,
Cupboard, table,.chairt, sink, freezer .

.

.

4,.,

.

, .

,

.

4. Sets tab11-;.
.

,
,

5. IdentifieS Meats
,. . , .

r

6. identifies canned goods .".
. '

.

7: .* Identifies fresh ve etables/fruits -.
.

.

.

. ...

.

.

.

.

.

.

,.

,

.

...

-.

.

.

.

4

8. Identifies beverages
9. Identifies frozen foods .

, ,
.

,

101 Operates stove* , ,.
.

.
,

*11. Makes cold byTakfast".4-.cereal, toast,-

drink .....-

,

. .

.

-

12. Makes cold lunch: sandwich., drinEc,..

.cokd vedgetablegrUit- _.

4

..

,
, . t

. ,

13. Heats _canned fpoq:, soup,..lasagna,.
chili,'spaljhdtti .

,.

.

. ,

.

*
,

,

-'

.

14*. Makes TV-dinners, pot pies,..frozen.
pizza

.

0.

.

. _
,.

t

,
.

15. -Washes/peels vegetables.and fruits ,
1

. -. .
.

-,
,

. .

16. MakWpourl beverages': cold ._.:..

hot . _.
17. Prepares boxed items: pudding, ,-

jello, macaronl and cheese,AlambtIrger.

0
helper, frozen vegetables -

.

.,.

,

.

,

46.

N

..

-

.

.

r

°

, ...
_ .

18. Prepares eggs:* scrambled, boiTed,..
fried, omelets, eggsalad ''' -.

.
"

. ,

+

19.: Prepares'fresh vegetableS' (cooked) .'"

20.* Prepares meat in equal portions:,
broil, bake, fry, boil s

,

,

,

.

t.

13



N.
NAMEs

% SIOUX 140CATIONAL SCHOOL
:INDEPENDENT LIVING EVALUATION TRAIii G PROGRAM )

OTE

Nr
e f , N N.,

0 I . t I

TOOD,PREPARATION/COOKING (CONTINUED) _'.

1

'I

-

M' S

N

UNABLE
TaLDO

,

.

. .. ,, ., .
.

Stores food appropriAtely in:
.- -.

freezer, refrigerator', culiboartiN:, . .

.

.

_

22. Wers/dates 'leftovers, 11. .
.

.

' ,

23. Dishes/takes equhl portions Qf food ..

24: Uses hot pad or other object to.protect .

counter Up, tablej'etc. .

. .
.

.

.

25.
_

Uses pot_ holdef/mit -.4

26. Reads/foIlows recipe, .

1

27.
. .

Prepares balanced. Meal:*
follows Menu (written or on chart)

.
.

,

'without,menu
.

. .

tar

4p

.

DATE
.

MISBILITY - .

UNABLE
TO-DO

,

.

..

,

,

-

,

1

.

Walks /
.

2. Rides bicycle*
,

3 Rides city bust
4 Uses taxi* ,

Rides,bus to another city* ....
.

,

,

7

Gets to nearest: a. grocery. store . PEt

b laundromat 11''.

. bus stop
y

.

_ , d.- shopping mall .

, . church
, . f doctor/dentist office

J g. parental home.

. - h. friend's home .
-

Identifies/reads street signs* ,

8 Identifies/reads house numbers*

9. Identifies appropriate places to go
if lost: gas stations-business place,
home of another

.

.

A

1

14



p.

SIOUX VOCATIONAL SCHOOL
INDEPENKNT LIVING EVALUATION/TRAINING ROGRAM-.

. r

.

i

'CATE

-

. .

4

HEALTH/SAFETY . . -

.

.

.

.
.

.S
UNABLE
TO DO'

.

4

b

.

.

.

.-.

,

%

,

1. Tr:eats simple healih pr6b1ems
.

:**

cuts/scra?es. ..
.

1

.

,
.... ,

b., slivers , . . ,

hk,.

.. .'

t. upset stomach. ki,' -
-..

, -
. 1.. .

, d. cold , e 4 ,
.

.

. b.
e. athlete's ,foot

. .

Contagts.another for health.probIem§.
more difficult-to handle:** ,.. A,

, . -

a. fever I.

.

t

,
g

.

_

.
4,

.

b. diarrhea
..

c., burn .

,

-

d. fainting spell
e. seizure' 4

4

L--q?r?.leIX--Pb-------L----- .

.9. Roisoning/overdose. .
,

h. animal bite
3. Has,yearly physical

,

4: Has yearly, dental check
'5.- Takes aspirin if needed '

. ,

6. Takes medication .

. ,

7. Refiqls rescription .
_

t .- . ,a, I .
,

,. I

,

.

A Uses te ephonq to ca in.sic
100 Buys simple heYith supplies
11. Makes- appointments: doctor

,

.
. ..

dentist ,
.

.

v
eye doctorI- ,

. ,

It
1,2: Recognizes importance of-not tom- . ,

bining alcohol and medication
-

.,

13. Has basic understanding of human
sexuality/sex education

.

14. Follows fire drill instructions _

S.sj-Ilc.-1,---vsotherdisaster instructions' .

_. _

0.

I.

e- 15

4

S. 4

.11

4.

4.

ale



I -

EVALUATION/TRAMING COMMEN16 NAME

DATt ,

.
-r

Page

it
..

1 -

.

'

a

p.

.et

-^

a

SC

r.

9

1



CLIEF

{DATE .
r t

II a

EVALUATOR
.

.

. is
....__

Oersbnal

44:. Is acceptable to gnekral

2.. *Health
.

Treati simple health problems')

S.

, Iv:.

APARTMENTJIVING CRITERIA .,

0
.\

\
.

s ,...4

4,
NO

,
.

Sel'f-administers medication.

Knows whom to.contact when medical/dental assistance i required.

,Nouseke0ing

Maintains apartm'ent insstate acceptable to landlord. °

Finances

Manages income..

PerfOrms cash. transactions... 1.

#

.4

1.

.14

4 .

a

..

Pays bills when due.

Deals effectively with door-to-door salesmen, etc.

Meils

Prepares,well balanced meal at least once per day.

Practice§ kitcOen safety & sanitation.

Purchaset appropriate groceries as needed.

laundry/ClOtbing Care

Purchases appropriate clothing when.needed.

Dresses apprwriately for situation weather, et.,

Performs laundry skills..

7. Time

leits appointments promptly. .

Prioritizes time (work, living,'social).

4*

17

S.

.1

S.

S.



ExhiNts acceptable 'behavior inpubl iC.

.
Social

Uses phone appropriately. to Ancludi eme
. 0

Locates generi c se rvi ces , respece3 .

Identifies,peeds., vAnts to salesclerks.

Can utilize leisure-time constructively.-

y situations..

r-Manmes interpersonal relations.
Mwges .sexual behavior..

9. Mobi 1 ity

Uses public transportation adequately. '

Practices bicycle safety if applicable.

-Comments: -

s.

. 0

.4

*

. r.

c

0

YES NO

."'

"YES" is to be checked oij f the client can perform the skill 'with total indepen-

,

,dence. .



!

TASK ANALYSIS-- 1
PERSONAL.HYGIENE/GROOMING -.Item.#5 - Washes Face

,$

'Jr-Independent -"No reminders or assistance
M=Mohitored., Reminders And checking needed

TASK STEPS :
II

A

I.

.4

I.

-'1. 'Puts thg plug inathe washbasin
.

.

2. Fills Vie washbasin with warm. water. Turns on vie.
eold water faucet'first, then hot wat& fauCet,-
then.adjusts to warm.

.
.

. .

,
,

.
,

lk Wets'face and washdloth . .

4

.

4. Rubs_soap on wasAloth and returns Soap i'co soa
dish or container

5. Places washcloth in one hand and washes face
including all areas

, \

e

.

6. Rinses washOoth free of soap

7. Rinses face,with washcloth
.

.,

8. Rinses washclop and %wings out washcloth'

9. Pulls plug to drain sink

e
-

11, Hangs towel and washcloth on towel rack
. , ,

COMMENTS:

Client

,

4.

Training Dates

Trainer(s),

19

94

.1

orIame

.5

lk

7 ,

V :-
14 A ..11M



a

7

TASK ANALYSIS - 1 (Continued)
. PERSONAL HYGIENEIGROOMING - Item #6 - Washes Hands

I=Independent - No reminders 'or ass-istance
M.Monitoreck - Remindee and checking needed

4 -TASK STEPS

ie .4`.

. .

1. Closes \ he drain of the s IN asi
, , .

v P.
,

_ - ,
. -'

Turns on water., old water irst, hen' hot

adjusts t6 get warm viater -
A.

, ,

.
. , 4. ft

3., Fills the wanira,sin halftfull,o er.

.

4. Turns off 1 ucets, hot- first n ,.

\ ,.

Wets both nds, picks up the soap and
soap bac,k a cl 'forth between hands Until/
lathered *. , \ _ .

-

.

_
." 4

oap dish6. 'Returns soap to s
_ :

.

.. _ .

, t\ -.7. ftub s hands toge er ' 4 . ''' \ ,

.

1.
,

8. Rinses' hands in water removi g .s9ap
.

5. Opens the drain stopper -
F

,/ .

10. ,..11inses sink wtth water---
. . \

.

. ,
.

1

i

11. Dries hands with towel
.

""-.............,

12. Hangs tow91 on towel rack' ,,Y'' i.
. .

;
.

__..

.

. .

Client Train Dates

Tiainer(s)

S..



-

;

4.

.

.JASK ANALYSIS -.1*(Continued)
PERSONAL HYGIENE/GROOMING t`jtem #7a Showers/palhes - '%shes Hair

,

I=Independent - No remindervlor assistance
M=Monitorecr- Reminders-or checking,needed.

-.*

v..
.

, !'',
,

I'. _Locates and-Aake neceSsary itOs to sink or sheiwer:
... .

Ralls-'up sleeves*, etc. Or prepares-for shdwer

3.
I.

.

Pd6rs shampbo into cap :*".. .
. iip . ,

.

4. Selects watdr temperature) .
. .

5. Wets hair thorou§hly ,

6 Appl*s shampoo,to hair- .6

,
.

.
.

'J. Massages scalp td lather.shampoo . , .

,8. Rinses.hair thoroughly

,

. Re9 peats,steps 3 6,, 7, and 13 if. necessary.
,

LO. Turns water dff or finishes.show.
. .

.

II.
,

Towel dries'hair dr .wraps head with.toweP
. .

COMM6TS:

a

Client

V

4.

.,

.4

;.

. z:' 410°

II

4

it
Ir

,Training Dates.

Trainer(s)
,

4

S.

14

.

1

7

p



:TASK ANALYSIS - 1 (Continued)
PERSONAL HYGIENE/GROOMING Item #7b Washes Body .

IIndependent - No reminders or assistance ,

MFMonitored - Reminders and checking 'needed

TASK STEPS

1. . *Cuts soap and washcloth inside shower.and towel-
within easy reach

,

4.

2. Gets into s'hower closing shower door pr'curtagin

,

3.

.

Turns on water, cold first - then hot, adjusts .

tq get wa waterrm
.

.

a

>
,,

..

6
(

,

4; ?Wets entire body.
.

.

5. Wets washcloth-and rubs soap.onto the washcloth tr .

rinses clpth and repeats.thi's as necessary while
washing body

.

.

6. Uses washcloth o'n'face'
,

. .

7. Usk washcloth,on eaes

,

_

.

8. 'Uses washclothiDR netk .' .

,

.

9. Uses washcloth on shoulders
.

.

,

,

.
.

10. Uses washclotqcon arms
* ,

. '''''

11. Usei washcloth. on underarns
.

it .

12. Uses washclAil on chest .
-

, . .

.

,

13. .Uses washcloth on stomach
.

14.' -Uses mashcloth on upper back 4
,._

,

- k

.-

.

1-

.

,

15. -Uses Washcloth on lower back
.

v

..

.

.,

16. Uses washclgth on pubic area
.

17. Uses wathcloth oh buttocks .

.

:.

18. Uses washcloth on legs '

.

.

V

. ,

19.' Uses wathcloth on toes.
,

.

,

20. Rinses soap out of washcloth and rinses soap
from entire body

,

. .

.

k
.

,

.

21. Turns off hot/cold faucets if showering, or
drains tub & rinses it.

.

_

.

,

-

411*
e elk

5)
22 I.
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. .PERSONAL .HYGIENE/GROOMING - Item .#.7b. Washes Body (Continued)

1( STEPS

22. Dries -entire bbdy i'thoroughly with towel
-

.
,

23. Hangs up towel & (qashcl oth
,

, ,

COMMENTS:

I

Cl i eInt

Trainer(s.)

S.

41It

to

Training Dates

-4

.5.

114.

23



TASK ANALYSIS - 1 (Coniinued) . .

PERSONAL HYGIENE/GROOMING - Item #10 -.Combs/Brushes Hair

II=Independent -'No reminders or assistance'
M=Monitored - Reminders and checing needed

TASK STEPS

. N.)

1. Locates and picks, up comb/brush- *

- ,

.

2. Looks in iiirror and parts hair, if necessary
, , _

.

,

3 Combs/brushés left.sidhof hair .

.

4. Combs/bru§hes bad( of hair
-. N. -4 . .

_

5. Combs/brUshes right side of haiit
'

./ ,

0

. -

6. Combs/brusifes front/bangs of her .

.

,

,

.

,-.

7. Puts away,com rush S.

.

.

COMMENTS:

4414

0.

*

Client Training Dates to

Trainer(s)

15

.24.

9
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TASK ANALYSIS - 1 (Continued)
PERSONAL HYGIENE/GROOMING - Item #11 - Brushes Teeth

I=Independent - No reminders or assistance
.M=Monitored - Reminders amd checking needed

TASK STEPS

1. Locates and take toothbruih, 'toothpaste to Sink

2. Fills glaSs with water.
. . .

-"

3. Picks up and wets toothbrush
1

,P

.

4.- Removes toothpaste cap and applies toothpaste to .

toothbrush
.

,

5. Rei3laces. cap on toothpaste <

6." BruShes outleide surfaces'of teeth .

'.
.

7. Brushes biting surfaces of teeth 1

.

.

8. Brus es inside surfaces of teeth .

.

9. Exsi; l toothpaste from mouih (spit) .e
...

.
-, . . .

10. Rinses mouth (with 'water in glass) . , .

,

11. Rinses toothbrush
.

,

12. Dries mouth
.

. ,

19. Rinses sink .

.

14. Puts awb toothbrush, toothpaste .

.

,

.

COAMENTS:

Te

.78.

Client raining Dates to

.Trainer(s)

25
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TASK ANALYSIS - 1 (ContInued)
PERSONAL HYGIENE/GROOMING -*Item #13 - Shaves (electi^ic razor)

I=Independent NO reminders or assistance
M=Monitorid - Reminders and checking needed

TASK STEP
,

1. Identifies'and picks-up wor and unwinds cord .
,

g. Id tifies pTug and,p1ygs.in razor , - ,

3.. T rns on raior .
.

.
.

4.: !
.

looks in mirror and shaves with'an up-and-down
.motion on right sisleburn and cheek

.

.

, ,
1

0

,

5: Looks'in mirror and shaves With *an Op-and-down
k motion on the left sideburn and cheek ,

. .

.

6. Looks in mirror and shave§ upper llp and chin.
,

. 1,

7 %Looks in mirror and shaves the left arid ribht
side of jawbone

.

. .

, , .

8. loekS in mirror ant shaves neCk .. .

.

9. Looks in mirror and feels' face for remaining

.

whiskers -
.

I
,

a

.

. .

10. Shaves off any remaining whiskers ' .

.

.

.

..

11. Turns off and unplugs.razor .
.

.

12: 104% up cord and returns razor to appropiliAte

place
. %,...

-

COMMENTS:

Client

ose

Trainer(s)

Training Dates- to

26



TASK ANALYSIS - I (Continued)
PERSONALkINGIENE/GROOMING - Item #14 - Clips Nails.

I=Independent -'No reminders or assistance
M=Monitored - Reminders and checking needed

TASK STEPS

1. Locates and picks up clipper
_. _.

2. MoVes cl-ipper arm to open it .i
_

.
3. Grasps clipper and opens it.

4 1

..

1

4.' Puts left side of nail between clippdr ,
edges and clips

-.

L

t

,5.. Puts middle of- nail between clipped edges
. ' .and clips.

6. Puts right side of nail between clipper.
edges and clips. .

.

,

,
.

.

7. ,Repeats' Steps 4=-6 with al 1 finger/thumb/
toe nails - 4.

.

,
. ,.

-

.

,

8. DiScards clipped nails in appropriate place
.

..

_ .

.

.

9. Closes clipper arm and return's .clipper to
appropriate place ,.

...

.
.

COMMENTS:

4.

D

Cl ient Trajning Dates to

Trainer(e)

. 43(

16.

a

( 27 '32
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TASK ANALYSIS - I (Continued)
PERSONAL HYGIENE/GROOMING - Item #25 - Ties Shoes

I=Independent - No reminders or assistance

14=14gnitgred Remihders and checking needed

'TASK STEP .
.

.
A

1. Pulls tongue of shoe up with both hands -
.

2.

. .

Grasps one lace in each hand and pulls .
.

laces tight
.. - .

.

.

,
_ a , 4

3, Makes-half-knot by crossing laces and 4
. .

c,

looping'one around and milder the other'

A. lb .

4.. Pulls both iaces,tight into a ha
e

Mknot .

.

.

.
. .

5. Takes rigft lace and makes loop leaving an
.

inch of shoestring
A . a

a
.4 a

6. Takes left lace and wfnds around doubled .

.

right lace, Oaking loop around right
4 f

thumb .1
1

.
,

7: Pushes left lace doubled throubh loop with .

.

.

left index finger . .

8.

. .
,

Grasps doubled lace just pushedlhrough
with right thumb and index. finger

, . .

.
.

4 .

*

9., Geasp other loop with left thumb and index

i

.

finge and pulls both loops tight at the

same ime .

.
1

COMMENTS;

Client

1

Training Dates tb

Tiainer(s)

I

28



TASK ANALYSIS - 2,
HOUSEKEEPING - Item - Make Bed.,

I=Independent - No reminders or assistance a

M=Monitored - Reminders and checkin4 needed

TASK STEPS .

1. iGets a clean fitted bottom sheet, a top shet and
pillowcase

k

Takes bottom fitted sheet from chair And unfolds sheet onu-
bed

Grasps bottoill of sheet with bcth hands and pulls bottom of-
sheet to bottom of mattrete

Fits both corners of sheet over boitom of mattress

Pulls'top of stieet to top of mattress and fiis both' corners
of sheet over top"of mattress

0
Smootht out any wrinkles,in sheet

Takes top sheet, unfolds on bed, and spreads out on bed

botipm of Sheet (narrow hem) and pulls to'bottom
of mattress , 4

9. Centers straightens and smooths out sheet

10. Grasps top of sheet (wide= hem) and pullS"to top of-bed

11. Centers, straightens and smooths out sheet

12. Takes blanket, unfolds and paces on bo

13. Grasps' bottom of blanket with both han s an pulls to
bottom of bed

14. Grasps top Of blanket eth both hands, and pulls to top
of bed

Centers and straightens blanket over top sheet and
'smooths out all wrinkTes

46. Tucks both top sheet and blankets under mattress at
, bottokof bed

17. Takes bedepread an'd lays bedspread onybed and unfolds
. .

I.

.18. Pulls bottom of spread to bottom of bed so that spread .
hangs over edge of bed

19. Centers and smooths out spread

29 3 4



HOUSEKEEPTNG - IteM #1 - Makei B d:(Continued) ,

TASK STEPS

20.4 Pulls top of spread to to0 of bed and smooths out wrinkles
.

.

21. Folds top of spread back

..
,

.

.c_

22. Takes pilloty and lays it on be'crleOthwise in front-.

, of you

.

23. ,,Holds one edge of.open end of pillowcase in each hand
,

. ...

, ...,

24. Pulls pillowcase over bottom of pillow about four inches
,

25, Pulls'Oillow up.against your chest, steadying it with,your
.chin and shakes RilloW down tnto pillowcase

,

26. Lays pillow at topilif bed in middle and folds spread up

,. over pillow .

.
.

.

.

27. Tucks spread under pillow using both hands an0 smooths
.

out any'wrinkles remaining in bed
i

.

,

.

COMMENTS:

Client

.44

Trainer(s)

4

'Training Dates to

.. 4

3p



"

TASK A4ALYSIS - 2 (Continued)
tiOUSEKEEPING - Item #2 Dusting

I=Independent.,7 No reminders or. assistance
M.,,MOnitored -'Reminderi and checking needed

TASK STEPS FS

.

c.

1. Identifies and locates dust clottl and Pledge .

2.

.

Sprays small amount of Pledge on dust cloth
. .

i'.

3. U. sing dust cloth, dusts top of piece of
furniture

.

(4.

.

4.
4,

Dusts from right.and left side
--,

-

.

5. Dusts'front
,

.
\..

,

6, Dusts legs .

7.

,

,

Repeats steps 3-7 with alPother pieces
of furniture '

. ,

e

Returns-dust cloth and Pledge to approprthe
place

.

,

. .-, ___

- COMMENTS:

CI-tent*.

7.

e

Training Dates

.4

s.-

Trainer(s)

31 3



IC

TASk ANALMS
NOUSEK!EPING -

I=Independent
M=Ronitored -

TASK STEPS

..

t 2'(Continued)
Item #3 - Vacuums Floor

- No reminders or-assistince
Reminders and checking needed

I 1.4

&
I. Identifies and locates'vacuum cleaner

, A

2. 'Checks-dust bag *and changes if bag is full.
.

&

w

,

3.. Unwinds cord and plugs in cord
, .

.

,

4. Adentifiss and locates switch and' turhs on
vatuum dleaner

. .

5. Vacuums surfaces _within reach of cord,
mpving,furniture when necessary .

.

.

,

_

,

.

6. 'Returns fbrniture to proper place

7. Changes plug-in if necessary.to vacuum
entire surface area-of roc* and repeats.
steps 5-7 e

4

. .
.

.

.
_

8. Retiens cACUUM to appropriate place
,

\

COMMENTS:

.

*

Per

Client Training Dates to

Trainer(s)

.32 3 7
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TASK ANALYSIS
HOUSEKEEPING

- 2 (Contiqued)

- Item #4 - Cleans Mirrors 0

I=Independent
M=Monitored -

No reminders or assistance
Reminders and Chedking needed

I. Ideniifies & loites Windex and proper rag
,

.7

i
2. Applies pr6per amount of Windex to mirror

.
.

_

3. Wipes Windex off all mirror surfaces . .

4. Checks for streaks and re-wipes if necessary .

,to removei,strdaks
.

.

5. Returns Windex ana rag to°appropriate place .

COMMENTS

Client

Trainer(s)

"..

Training Dates

t

33 38
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TASK ANALYSIS - 2 (Coainued)
HOUSEKEEP G - Item #5*- Dry.Mops Floor

I.Inde ende No reminders or,atsistance -
Reminders and checking needpdM=Monitored

4:

I. Gets dust p . pledge, broom, dustpfn
, -,

2. Sprays mop head with Pledge

3. Takes all s all movable .objects off floor
(e.g., chbi s, garbage cans, rugs)

4

.

,

;

r
.

4. Starting in:a corner of room, moves the

, 'dustmop iciirss the floor in'k,sweeping
motion 4

I

,

,

_

,

.

1.

.

,

5. Moves all dirt into one pile

6. Uses broom to, push dirt into dustpan and
to p6t dirt fn garbage

,
k

. , 0
7. TakesAust.mo0 outstde and shakes ft

, L 4,

_

.8 Puts dust mop Pledge broom, dustpan away
4

COMMENTS:

Client

Trainer(s)

g

Trat

34

Dates

t°



TASK-ANALYSIS 2 (Continuedl.
: HOUSEKEEPING - Item" #6 - Met, Mops FlOor

, ,I=Independent - No reminders'or assistance

- *Monitored - Reminders and ch4tking needed

' TASK STEPS

.

't

ow'

a

.

,

Takes all movable items out of room e.v.t:waste-
baskets, chairs, .rugs) . .

.

.

3 .

2. Loas door to outside-
,

,. J.
,-

_

1.
4

3. -Gets broom &Austpan and swee0s the floor,
,

4
,

IS
,....-

AO

*

4.' Puts dirt .in dustpan and throws dirt in

,garbage
,

_

,

- ..,
.

,-,...

5.. Weekly moves stpve,-refrigerator, dishwasher

: and sweeps under them ,

t-

-

6. .Gets mop,,bucket, Top Job,Acratcher (Chore
'Girth Puts one capful of, Top gob into

bucket. -,

._..

.

. ,

-

.

.

.

, .

Filli bucket half fUll -Of warm.water ,

/
,1

.

8. Goes to.room needtng mopping--puts_wet nop____;_____
,

,

,

into water and squeezes mop out. twice 4. . ,
, .

9. Weekly,mops floor, mops under-sttive,

refrfgeratorl dishwasher _
, ,

., 4. ,

,

L,

,

, .
4

10. If spots remain, rUb with green part of .

,

mop head or rub' with Chore Girl
.

. ,

.

,.

,

11. RinSes out mop when sponge head 'has ditt

on it
..

,

,

..

12. Waits to walk on floor until ii.is dry

"(touch it to see)
,

,

13L. Puts ba'ck stove, refrigerator &..disbwasher'''

. -and mops where they were ,

.

4.

.

y
,.. -3

-.

.

14. Puts back rug, ellairs, vastebasket and
, .

unlocks "door
_ . .;

>

COMMENTS:'

Cl ient, 4, Training Dates to

Trainer(s)
,

I
I

35 .
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,

TASIZ' ANALYSIS - 2 (Continued)._
HOUSEKEEPOG Item #7 - Cleans Bathroom

I=Independent Nweminders or agistance
-M=Monitored - Reminders and checking .needed

VP

. ,

Usage: . -..

, .

.

,

.

,
-,1. Clean§ sihk and tub after use

(wipes'out for next person)
.. .-,

a. Replaces empty toi 1 et paper rol I
.

.3. Removes penional*.beiongings after using bathroom.
t

...
.

.
.

,

,

-4. Eteans toilet rim with paper towel and LySol
. .

5. Cleans toilet
It

.bowlwith brush
. .

.

c

.
- .

,
6. Mopi floor: if wet

-

.

.

c
Cleaning: .. .4 .

1: ;Washes and rinses' sink with scouring powder .

.

.
. a

2., :Washes and rinses bathtub With scouring powder
I

. .
. .

-
...

3. Wipes shower-area including shower curtain with.

Lysol .
..

.
.

4. Uses Sani-fluih and brushes on inside of ,toilet
. ,,. .

5. Wi pes toi la base, rim and- ei re toi 1 et using
s.. *Lysol

. .

,

6. Wipes .wal 1 areas or tile with sponge (using warm
water and Top.Job)-'

4.

. , .

7. Uses glass cleansr on mirrors and windows
,.

- .

.

4

8 . Sweeps entire bathroom area ,

. .- ,-..
.

I.,

.

.9. 'Mops both floors and baseboard§ using hot Water and
.. . Top ,Job mikture .. ,

.

,

. ..

.

10. Empties Wastebasket and cleans wastebasket
,

. - ..

.

11. Replaces eMpty toilet paper roll . )
.

-0- : .
.

12? Puts equipmen't away ant organizes cabinet .

. ,

4'

0 , ,

13. Replaces throw rugs, washes rug ,if needed ,

14. . Tunis oUtv lights
, .

,

'36
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4 V COMMIS:

-

4

Cl idnt Training Dates

v.#

Trai tier ( s )

(4.

I.

OM.

s.

a.

4.

4.
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TASK ANALYSIS
HOUSEKEEPING -

I=Independent
W-Mohitored

TASK STEPS

- 2 (Continued)
Item #8a & 8b - Washes Dishes

- No reminders or assistance
Reminders and checking needed ..

la

16,

-1. Wash hands .

.

2. Removes Aishes from table and Wipes with a damp
cloth '4"

,
.

0

.

.

.

I

Cohrs.and dates leftovers ind stores in proper
placé

4. Clears siniesarea . .

,

.

.

15: Scrapes.dirty diShes and rinses witil warm
water

,

,

.

6. Stacks diEhes 4 1 .

Fills sink with warm water and adds-dish soap id
water P

.. Ir'

.

8..,-'Washes dishes fn,.order: .silverware and glasses;

, ciiks and'bowls; plates; pots and,pans.
.

.

9.. Rinses dishes in hofwater 7

.

10. , Loads dishwisher correctly; uses correct amounts
and'type of soap in dishwasher; chooses correCt
cycle

.
.

-

.

.

.

,

11. ,Washeetable'and chairs
c-,

,

.

.

12. Wipes off counter tops
_

.

13. Wipes off refrigerator
_

.

.

14. Wipes off stove rand insideof oven, if dirty -

15. Wipes off cabinets \ .

,

.

7--- .

16. Wipes and cleans wall,areas
.

.

,

.
.

17. Drains and rinses sfnk,
.

.
.

t -

18: Unloads dishwasher when dry or dries dishes with
towet . ,

,,
4

.

.

.

19. vPdts dishes aWay in proper place
.

,

.
..

,

20. Puts silverwire away in proper place
.V ar

,

,

-

38
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se

HOUSEKEEPING - Item #8a & 8b - 'Washes Dishes (Contimed)

TASK-STEPS
.

,

21. Pats pots and pans away in proper place

22. Takes out garbage .

.

23. Replaces garbage li.ner 7
.

_.

COMMENTS:

41

a.

Client Training Dates

s

Trainer(s)

A

.

.?

-1.

1.



TASK ANALYSIS - 2 (Conlinug)
HOUSEKEEPING - Item #13 - Cleans Oven and Stovyop

I=Independent - No reminders or assistance
W-Mbnitored - Reminders andgchecking needed

TASK STEPS

4
I

:4

.

. .

1. 'Opens oven door and takes out oven racks
.

l

2. Gets oven cleaner

.

-

3. Shakes can and,sprays oven'surfaces (sides, back, .

bottom,.aneinside of door) keeping ;an tilted.
.

up- until surfaces are white .
. . .

,
.

4. Wipes off heating element if sOay gets on these
:.

.

.

5. 'Closes oven door. and eis oven for 475 degrees .

6. Sets timer for 30 minutes.. Takes timer with you if
you leave theAitchen

7.

,.
.

When timer rin6s, turns off oven and opens oven door
-for 30 minutes k...
.

.

,

8. After hi hour, g t wets an,d,wrings odt Hand)wipe
-,

,

9. Wipel-off the o en,dOor, sm es ofoven, top"and bottom
of oven, rinsing.Handiwipe enever necessary, until

. oven is clean -

'.

t.

.

10. Puts ratks into oven and Closes oven door
.

4

,

Oe'

11. Opens wer'under oven and removes all pans from
draw ashes-sides*, bottom, edges with clean .

cloth and soapy water, .

.

12. Puts all pahs into.drawer, putting smaller pans
inside bigger pails sp drawer can be easily closed' .

.

.

i

.

13. Cloies drawer
, 4

CLEAN-TOP OF STOVE
-

.

.,

1. Pulls up burners and tekes out rings around bOrners

2. Takes Out the trays, if possible, from under-burners .

,

3. Puts warm water and Soap in sink and withes oven racks,
rings, trays with ;OS pad and cloth

.

,
.

4.
,

.

Dries rings,,racks and.trays 9
,

.
.

,

I

40
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3

- I. t,

HOUSEKEEPING -=Item #13 - Cleans_Oven and 5tove Tdis (Continued,

TASK. STEPS. _

5.
.

, Cleans area amund-each burner .. ---

,

-6,
1

Put§ rings back aibund burners ancrputs trays back
under burners

7. Pulls burner down
.

,

. .

.
.

8. Wipes off stove top, sides, outside of oven door

ENTS:

. Client

r

e

I.

Training Dates to

Trainer(s)

4



TASK ANALYSIS'

HOUSEKEEPING -

I=Inependent
WMonitored

TASK STEPS

- 2 (Cont+nued)
Item #14 tefrosts Refrigerator

- No reminders or assistance
Reminders and checking needed

1. Turns-off and unplugs refrigerator, noting
setting it's on ,

.

,

.

.

.

.

2. Takes all food out of freezer, .

.

3. Takes all the fpod out of refrigerator and puts
.

mayonnaise, salad dressings in another refrig-
erator / .. -

a

-'

.. T
,,

.

,

4. Leaves doors open for I to ? hons or until all
frost is gone a

e

5. Wets a cloth in water with I 7% baking soda in it
r 1

.

.

6. Squeezes out extra water and wipes all surfaces,
drrawers, shelves until'elean .

,

.

.

..,
,. *

'. Gets all melted ice out of freezer
i .

.

.

. .

,
8. Plugs in refr4'gerator and turns it on to H

.

orne

setting as before

.

.

.._

...

9. Pas all food back in refrfwator and freezer,
bottles in doors, butter in compartment,
cheese in compartment, eggs in compartment,

. fruits and vegetables in drawers, frozen food
in freezer

.

.

4,4

,

COMMENTS:

-. Client 'Training Dates to

Trainer(s)

r

42



I.
a.

TASK ANALYSIS - 2 (Continued)
HOUSEKEEPING - Item #16 - Sets Table

I=Independent - No reminders or assistance
M=Mbnitored - Reminders and checking needed

.'TASK STEPS

,
..

I. EstimateS or counts number of persons who will be
eating

.

.

-.
.

.,

2.. Identifies and locates.plates and sets correct;
. number ontable in interyals

. .

.

. ..

Identifies and loCates glasses and sets one glass t .

the uppdr right of each plate on table !, .

4. Identifies and lqcates napkins And puts one napkin
folded in half, to the left of each plate ,

. .....--

, .

5. Identifies and locates forks gnd puts one fork #.

each napkin
I?

.

6. Identifies and locates knives , spoons and puts

one knife to the 'right of each ate, blade turning .

towards plate;4And sets one spoien to the right of .

. each knife .

. ,

,

.

.

.

.

COMMENTS:

L

a

CItezt.. Tratning Dates to

Trainer(s)

43
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"No

, TASK ANALYSIS - a
LAUNDRY/CLOTHING CARE - Item #3 - ttes Regular Washeift,

I=Independent - No i'eminderS or assistance
M=Monitored Remindèr and. checking,needed

TASK STEP.S
,

1. Identifies and collects dirty clothes and takes tcowash-
room

..

.

.

Sorts clothes into apOropriate piles (light/white)
(colored/dark)

.

.

3. Puts clothes in washer oat a time, until washer
is approximately half to three-fourths full .

.

1 '
..

4. Identifies...and locates laundry soap ...-
/

. .

5. Measures appropriate amount of laundry soap and
adds to machine

-. 4

8. "Turns. water temperiiure dial to appropriate wash
4

and rinse temperature ,- 41,

,

,

,

.

,

7. Turns wash cycle dial to appropriate wash cycle
.

.

8. Starts washer . ..
(5

,

.
.

,

_

9. Shuts lid ,.
-

,.

10. When washer stops Cómpletely, lifts lid
.

11. Removes clothes one at a time and places in basket ,

e

N

,

12. Checks washer for excess clothes and debris and removes)

COMIENTS:

Client .

was

Training Dates to

110+1

I.

.e

Trainer(s)

44 It 1,9
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TASK ANALYSIS (Continued)
LAUNDRY/CLOTHrNG CARE - Item #4 - Uses Coin Operated Washer and Soap Dispenser

IIndependent - No reminders or assistance
M=Monitored'- Reminders and checking needed--

TASK STEPS

1. Inserts the right size American coin in the . .

slots in the wathing machine 4 .

_

2. Pushes handle with coins in slowly

3.
,

Pulls handle out gently if it doesn't
come out by itself

1

.

.
.

4. If tickets are needed.: finds ticket machine, .

inserts right sized coinskin handle, pushes
handle in slowly, catches ticket, inserts
ticket in machine

A
-4 .

Soap Dispenser:

I. Identifies 15t in American coins .

,

.

.,

.
2. Identifies 20t in Amer?can coins

,
..

.

,

.

3. Inserts coins one at a time ,

4 lever unde desired braftd
.

5. Turns h. .le on side of machine
,

,

6. Takes ou I

,p)
.

.

-,

(i COMMENTS:

Client

Trainer(s)

Training Dates to'

Ii
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c,

TASK ANALYSIS -"3 (Contiliued)
CAUNDRY/CLOTHING CARE - Item #5 - Uses Regulay Dryer

I=Inapendent - No reminderS.or assistance
it=IMppitored-- Reminders and checking nqeded

TASK STEPS

1. ,Praces wet clothes in dryer nne piece atgla time
.

.

.

2. Iden6fips and locates temperature dial and sets
temperature dial oniapproppiate setttpg .

,

.

.

.

7
3. Checks lint ,filter, cleans if necessary and'

replaces in dryer

.

.

4.0 Turns on dryer. .

.. _
,

..

.

,

,

.

,

5. When dryer staps, opens door and i6rdiately
removes clothes one at a time .

6. troses door and cleans lint filter .
.

-COMMENTS:

*.

41

- Training Dates. to

. Trainer(s),

t

. rzl
.

461

p.
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if

TASK AOALYSIS - 3.(COntinued)
LAUNDRY/CLOTHING CARE - Item #6. Use Coin ORprated Dryer

I=Induendent - No reminders or assistance
M=Monitored --Reminders sandchecking heedeb

TA8K STEPS
.

I.

.

Identifies 25t in Ameiican coins .

_

. Identifies lOt in American coins . .

,

I Inserts clothes .
.

, ,

4.

.'

Sets temperature
4.

5. Puts coin in slot .

.
.

6. Pushes button to start machine

COMMENTS:

4.

0

Client Training Dates

jrainer(s)

-

to.
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TASK ANALYSIS - 3 (Continued)
LgUNDRY/CLOTHING eARE - Item #8 -

I.Independent No remindrs or assistance
M=Monitored - Reminders and checking negOed

1.
1

,

Removes clothes when dry from dryer and pu s in
,

laundry basket
.1'

.

.

,

.
.

. .

2. Takes clothes to room and separates pa s from .

other clothes

3. Folds pants in-half with creases matched and folds
neatly over hanger .

.

I

,

4. Puts shirt/blousethat is worn with pants on same
hanger with shoulders hung.evenly on hanger and
top button bUttoned

,

4

.

,
,

5. Folds sheets and pillowcases bji -doubling them antil
the sheets and pillowcases are.small enough to put
away

1

. A

.

Folds towels and washcloths by folding them in half '..
until they are small enough to put away .

.

.

,

7. Folds briefs/pinties in half and stacks on top of
each other and.puts stack ill drower when finished

:

8.

. .

Folds T-shirts in half bi length and width; stack'i

°them onpp of each other; and puts 'stack in drawer.when ffished. -,' . .

. ,

,

,

29. Folds bras in half and places in-stack and puts in
drawer when finished .

,

10. Puts.sbcks in pairs by color and design; folds
socks in half and placesin drawer neatly ,

11. Puts laundry baskqt in closet andstraightens
out room .

.
.

. .

.

.

_

*,

COMMENTS:

07

Client Trainina Dates to

Trainer(s)

0%-
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.TASK ANALYSIS - 3 (Continued)
. LAUNDRY/CLOTHING CARE - Item #12 - P sSack uitAse

I=Independent - No reminders or assistance ,

M=Monitored - Reminders and checking needed

NA,
"%SI< STOS

i
.

1. Ideftifies number of days will be gone
.

2. Identifies-and loe'at.s appropriate number and
types of outfits .

.

.

.

. .

3. \ Folds and.places c AI\orrect outf- s on bed
, ..,

4. Identifies and locates appropriae number and
types of underwear for outfits (f.e., bras, pants,

. socks, nylons)
,

.

' -

.

5. Folds and places underwear on bed
,. .

6. Identifies and locates:Proper .shOes for outfits, _.
.

places sets on bed .

,

,

.

*4
//

Identifies and locates necessary personal hygiene
, articles

.

.

8.
,

Places personal items in,plastic bag and places pn, ,

bed . , . Af' ,-

9. Identifies and locates apftopriate size and
number of suitcases necessary .

_

, . .

10. Setscall items on bed in suitcase -1
.

=,

11. Closes zipper or latales on suqcase :

-
.

COMMENT -31L

60 -
Is

Client . Traini4 Dates.

Trainer(s)

1.

umm
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PRETEST.-- J . * .
.

FUNCTIONAL. ACADEMICS : TIME' Item #1 - Day/Ni ght .

.Ask the client the followingquestions orally 'or have him/her read and answer :Ah.

1 Do you go- tq work during the *day ;or at night now?

2. Do you sleep during thip day br at night?

3. When do you eat breakfast? m

4. PWhen do you coMe. home from work?

afternoon, evening

rning, afternoon, evening

Which comes after 12 o'clock noon? morning, afternoon, evening

When do you go to bed? Aohling., afternoon, evening

g. .4

TIMg

Direct the client: to read and-underline or circle the correct vswer as to WHICH TIME
IS LATER or direct-the client to.point to the correct answer as 'you read each problem.

1.,

2.

3.

4.

5.

2:00 P.M.

730 A.M.

3:00 P.M.

6:30 A.M.
0

8:60A.ML

or

or

or

or

or

9:00 A.M.

7:30 P.M.

10:00 A.M.

4:00 P.M.

8:00 P.M.

4.

Ask these questions:

1. What dties A.M. mean,

21. Wtiat cloes P.M. mean,

morning or

morning or

4

Direct the client lo Match the
foirthe client or have him/her

1. 2:00 A.M

2:00 P.M.

afternoon/evening?

afternoon/evefiing? .

4,
A.-Nr

C
times to the things he/she does. Read t e directions
read and answer.

Works-break

Sleep

50

.11
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TIME - Item #2 7 A.M./P.M. (Continued).

,2. 10:00 a.m.

10:00 p.m.

z

8:0Q A.M.
`- .

8:00 P.M.

0

a ,

;,

,

Work break_

Get ready for bed

t-

Begin work at SVS

Watch TV/Leisure Acti'llity

4

ilatp

9

40

a
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446 .

PRETEST - 4 (Continued)
FUNCTIONAL ACADEMIES: TIME6.-.Item #3 - Important Times of.Day

Ask the client the following ciuestions orally and have him answe.r orally and/or using
flash cards with times and activities written or pictured on'them.

1. At what time do you go to work?

2. .At what time do you leave work to come home?

3. At what tfte do you have lunch/dinner at.wok?
7,1

.

At what time do you usuallyphave supper?

At what time do you usually go to bed on a weekday?

TIME Items #5 - Tells Time by Hour and,1/2 Hour
#6 - Sets/Uses Alarm Clock

Give the client a real alarm clock and verbally direct him/her,to:

1. Set the lock.for these times: 7:00,.12:30, 1:601 5:30, 10:00, 6:00, 7:30, 4:30,

12:00

2. Set the alarm clock to go off at: 8:00, 10:30, 300, 6:30, 9:00, 2:00, 11:00

set the times'above on the clock and have the client tell eath timp.

"
TIME - Item #8 - Identifies Day, MAUI., Year

Ask the client the following questions. Record responses and mark on checklist.

1. What day is today?
2. Whatis the date (numeral) today?
3. What month is this?
4. Mhat year is this?
5. Write the date.
6. Locate the date on the calendar.

Client

0

52

.t

Date

f



PRETEST -.4 (Continued)
FUNCTIONAL ACADEMICS: TIME - Item #10 - Uses Calendar

Direct the client to respond to tAe following questioft verbally and/or in writing,
Use the'calendar as you do this'.

1. What day is today?

2. What day was it.yesterday?

3. Tomorrow will be what day?

4. Give today's date including, day, numeral, month, year.

5. When are the following? (Give month and

ChristmaT=.

. Thanksgiving-

Easter-

Your bTrtftday-

6.. Give'the days of the, week in order:

Give the months of the yea2in order.

8. What are the four seasons?

, 4110

cribe what types of cloth4ng are worn in each seasob or type of weather.

numeral) `

10: Write these dates
the months and ye

January 30, 1976

August 25, 165

X December 14, 1978

'using the shorteit,form you know (abbreviations or numbers for
ar).

11.11 Read the following abbreviations for.days of ihe week:

SUN'. TUES. THURS. MON. FRI. SAT. 'be. WED.

T. M. W. SU. TH. . F.

12. Fill out the attached zalendar' for this month, writing in numerals.;

- Client

tt 53

Date..
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PRETEST 4 (Continued)
4FUNCTIONAL'ACADEMICS: NUMBERS - Item #1 - Recognizes Numerdls

Present the nUmerals 1 through 12 using numerol cords OR by,.having_ the client read the
following in sequence and then'aslyou randomly point to them. Circle those he/she does

*not recognize.

I , 3 5 8

F vic
Direct the client to read the following.- Circle those he/she does not recognize.

^
25 16 76. 3

k

PRETEST
FUNCTIONAL ACADEMICS: NUMBERS - Item #2 - CoPies Numerals

Direct the client to copy the following numrals.

a

1 4 7 1:1 12,

2 5 6 10

22. 16 94 \ 102 49 . 38
S.

.411k;
011,

PRETEST. .

FUNCTUNAL ACADEMICS: NUMBERS - Item #3 - Counts. Objects

Present client with:objects to be counted foi. numbers 1 throuffi.12 and for several
numbers over 12 if appropriate. Note responses on checklist and make any relevant

. comments here.

Client Date
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PRETEST - 4 (Continued)
FUNCTIONAL ACADEMICS: NUMBERS - Iiem #4 - Uses Calculator

i.

Direct the client to use the calculator to answer.the following problems. The client

'should write in the answers or give them verbally. Check client;s answirs with those

at the bottom of the pe9e.

1. $1.00

+ 79
.24

.15

2.12

4. $4.59

2 42

C----

11. $136.80

14.29

.

2. $2.49 3. $28:10'
+

6.24 19.00

5. $10:00

5.48

'.8.

.12.

$.28-

x
3

9. 2

0

$214.67

133.90

6.*.$.57

.28

T$I.-271--- 10.

ANSWERS: 1.

Client

$4.30 2. $873 3. $47.10- -4.

$26.00 8. $.84 9. $3.12 10.

$2.17 5. $4.52 6. $.29

$3%56 11. $151.09 12: $80.77

56
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PRETEST (WORKSHEET) - 4 IC0 'hued)
FUNCTIONAL ACADEMICS: .NUMBE - Item #6 - Uses Ruler and Tape Measure

Measure the following lines: Give direction.verbally or have client read

1.,

7

et-

4.

t'

, inches

inches

inches

nches

inches

inchps

inches

8. inches
.

.

Using a.ruler, 1raw -lines showina: Give directions verbally or have-clfent read i .

,
-., t

1. 4 inches / t, .k'

2., 2-1/8 fnches

1 inch

. 4. 5-1/8 inches

Client

4

r 411V

57
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PRETEST (WORKSHEET)
FUNCTIONAL ACADEMICS:. NUMBERS - Item #6 (Continued)

Using a cloth,tape measure, measUre the folloWing: Give direction verbally or have
client read it.

I. Measure your bust/chest.

Measure.your Waist.

Melsure your hips (women).

4. Measure your inseam (mep).

lbw

inches

, inches

inches

incnes

Measure your neck size (men), inches

.Measure your sleeve length (men).

Client

II

fte

n.

58

Date
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Pallearopmeaallinit.....s.s.awAP...A.--.:....4111.:-.,a0Primpawauaraxpt.",araproPe;se.

a

'Nom

4

.TASK. ANALYSIS.- 4- I ,

,FUNCTrONAL ACADEMICS: NUMERS - Item #6 - Uses Ruler and TapeMeasurer #

e.

% 4

I=Independent -.No reminders or assistance
M=Monitored Remindersand checking needed

...... ..........

I. Identify'ruler
T

2. Use ruler to draw straight lines .

v

3. Identify numbers on ruler
,

4. Measures to nearest inch
.

.

,

.

5. Measures to /Nearest li inch.
..

, t
.

6. Measures to nearest 1/2 and 3/4 inch
,e .

.
.

.

Uses Tape Measure

Same as Ruler #3 - 6
.

.

I .

.

.
.

.

COMMENTS:

Cl i ent

Lr

Training Dates

,TKainer(s)
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PRETEST '

FUNCTIONAL ACADEMICS: WRITING -4Iteths #14 - Name, Address, . apd Sentences

,Direct the client to do,the following or have him/her read it.

- I. Write your:'full name: --e

2. Copy your full name. (Write Person's n6Meon first line.)

t - ,. ,..

3. 'Write your address. (If copied note that it was copied for #3-7.) .,

4i67

4. .Write or copy. your SOcial Security Numbr.
. .

Write or copy your telbphone number.

rA,

Write or copy your date of birth.

Write or copy sentences

ton..

Direct client to address an envelope 'to parents or.a friend,

Date

60
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, PRETEST
FUNCTIONAL ACADEMICS: WRITING -.Item #6.- Fills 04t job'Application

APPLICATION FOR EMPLOYMENT ,

PERSONAL INFORMATION

NAME .

DATE

SOCIAL SECURITY
NUMBER

,

AGE

LAST

PRESENT ADDRESS

FIRST MIDDLE
4

STREET CITY

PERMANENT ADDRESS-

PHONE NO.

STREET CITY

OWN HOME

STATE

, STATE

RENT BOARD.

ZIP

ZIP

DATE OF BIRTH HEIGHf
COLOR COLOR

WEIGHT F HAIR Of EYES

MARRIEP SINGLE WIDOWED DIVORCED . SEPARATED

DEPENDENTS OTHER
NUMBER OF CHILDREN THAN WIPE OR CHILDREN

CITIZEN
OF U.S.A.

=

YES 0
NO 0

IF RELATED TO ANYONE IN OUR EMPLOY,
.. STATE NAME AND DEPARTMENT

EFERRED

EMPLOYMENT DESIRED
,

POSITION
DATE YOU
PAN START

SALARY
DESIRED

ARE YOU EMPLOYED NOW?.
If SO MAY. WE INQUIGE
OF YOUR PRESENT EMPLOYER

. EVER APPLIED TO THIS COMPANY BEFORE?

S.

WHERE WHEN

S.

.1:1iJCATION NAME AND LOCATION OF SCHOOL
YEARS

ATTENPED
DATE

GRADUATED SUBJECTS STUDIED

I. GRAMMAR SCHOOL

HIGH SCHOOL-
C

-COLLEGE'

MADE, BUSINESS, OR
CORRESPONDENCE

SCHOOL

SUBJECT'S OF SPECIAL STUDY OR RESEARCH WORK

.

. (

WHAT FOREIGN LANGUAGES D&YOUTIPEAKFLUENTLV?

U.S. MILITARY OR
, NAVAL SERVICE

READ WRITE

RANK
PRESENT MEMBERSHIP IN
NATIONAL GUARDIA RESERVES

ACTIVITIES OTHER THAN RELIGIOL11.*:
r (CIVIC, ATHLETIC, FRATERNAL, ETC.)'
EtCLUDE ORGANIZATIONS, THE NAME OR CHORACTER OF WHICJI INDICATES THE RACE, CREED, COLOR OR NATIONAL ORIGIN OF ITS MEMBERS.

. 'CONTINUED ON OTHER SIDE)

,r

.1
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:SONNIMINIP!.,i

EMPLOYMENT (LIO,BOOW)

le sy.
. .

,

,ostrers..s, , ,rt11VINO"

DATE
MONTH AND YEAR NAME AND keit/MSS Of EMPLOYER SALARY POSITION

-

. .
REASON FOR LEAVINIQ

FROM

.TO

FROM-

To

-FROM

TO

FROMaft

REFEI/ENCkS:

s

GIVE BELOW THE NAMES OF 'THREE PERSONS NOT RELATED TO YOU. WHOMVU HAVE KNOWN AT LEAST ONENEAR.

`."

NAME
4

0 , ADDRESS
.

. BUSINESS
.

. YEARS
ACQUAINTED

1 .'14 .
4-..

.
de,

. .

.% I
.

2 . .

. .
. .

. ..._'
3

.1.-.._

.
:

..
, ,

I

,..

.
. , ..

i , r..
..

.

PHYSICAL RECORD:
LIST A'NY PAYSICAL DEFECTS

WERE YOU EVER INURED? GIVE DETAILS

.
HAVE YOU ANY DEFECTS IN HEARING?

'IN CASE OF
EMERGENCY NOTIFY

NAME
.r

I AUTHORIZE INVESTIGATION Of ALL STATEMENTS CONTA
CALLED FORA CAUSE FOR DISMISSAL. FURTHER. I LINDERS
OF THE DATE OF PAYMENT OF. MY WARES AND SALARY,

, DATE

.
IN VISION? IN SPEECH?

ADDRESS PHONE NO.
.. 1 410 .

ED IN THIS APPLICATION: I ,ONDERSTAND THAT MISREPRESENTATION OR OMISSION Of FACTS
AND AND AGREE THAT MY EMPLOYMENT IS FOR NO DEFINITE PERIOD AND MAY, REGARDLESS

TERMINATED AT ANY TIME WITHOUT ANY PREVrIS NOTICE,
t

SIGNATURE

DO NOT WRITE BELOW THIS LINE

INTERVIEW D BY . PATE

-REMARKS:.

.6

NEATNESS

_

. .
.

,
CHARACTER

1 ,

PERSONALiTY .

..

.;

V. 4

ABILITY

. ....

-
-,

,,
a. . .

4



-

TASK ANALYSIS, - 4 (Continued)
FUNCTIONAL ACADEMICS: MONEY - Item #2a Break-Uses Coins/Coin

I=Independent - No remindrs or assistance
M=Monitored Reminders and checking needed

.

TASK STEPS

Combination

1.

_ .

Identifies 5t in American coins

2.

k

Identifies Olt in American coins
°-

4
.

.

3. Identifies 1ct in American coins

4. Idpnttftes 20t in American coins
. ,

.

5. 1Gives mohey to proper person, waits for change.
. r

.

-dOMMENTS4:

pent

;. . .
7 .

e

j.

.

Traineris)

Training Dates



TARA, st40,011011.* '

TASK ANALYSIS - 4 (Continued)
FUNCTIONAL ACAdtMICS: 'UONEY - Item #2b - Pop Machine

-1t2c - Cigarette Machine

I=Independent - No reminders or assistance
M=Monitored - Reminders and checking needed

TASK STEPS - PoD Machine

1. Identifies 25t in American coins . ,

.
.

2-. Identifies 30t in American ,coins . [ .
.

.
4

3
#

,. Identifiet 35t in American coins .
. .

4. 'Puts money in pop machine one coin hta'time .'
. ,

5. Waits for noise from coins to stop before
pulling out bottle - ,

.

..

.

6. Pays 10t if removing bottle frOm building,
.

. a.

Cigarette Machine

. ...

-,,

-

.

.

.

..
.*

1. Identifies 60t in Ameridan coins
...

2. Identifies 65t in American coins ,
.

,

,

.

.

.

3. Identifies i5t in American coins ,

. .

A q

4. ,Puts money in machine one coin at*a time -,
0

5. Waits for noise from coin& to stop before
making telection . .

.

,

,

6. Pulls or pushes button for brand desired
.

.
,

.

. .

7. Takes cigarette pack out of Machine

,

. .

COMMENTS:

67

Client Training Dates to

6 ,4
Trainer(s)

64

Alp .4;,



sPRETEST (WORKSHEET) - 4 (Continued)
FUNCTIONAL ACADEMICS: MONEY - Item #4 - More or Less Than

Circle or iniint to the im which is more or less than according_ to- the direction for
each problem. Use terms More expensive and cheaper, too.

1: Which item costs moi.e? Is more expensive?

Assofted auate.
pared blades to.f.: 99
moat mowers. 19''
22" lengths. reg. 2.99 ea.

Which ,item costs less? Is

VAtUA1311 ( OUP(

SCOTT VIVA

Towels iumrboil

cheaper?

X521 .

LIMIT ONE THIS COUPON
Limit one co n per family. good only
at our store th u Sat., April 8, 1978. 4a.

117 ich item costs less? Is cheaper? '

094633

Big "G" Cereal_

Total 12 oz.
box

LIMIT ONE WITH THIS COUPON
Lirhit one coupon per family. Good only 42*

kat our store thru Sat., April 8, 1978.

Which item costs more? Is mpre expensive?

1;

30-GAL.
GARI*GE
CAN
UNERS
Pkg. WO

sr"

.65

High Impact nozzle
adjusts from fine
mist to heavy
stream.

reg. 1. 1§ 9(r

IIMMUMBES1 X515
U.S. No. 1 Idaho Rus-pt

Potatoes 5bTa

LIMIT ONE WITH THIS COUPON
Limit one coupon per family. good only 4s,
at our store thru Sat., April 8, 1978.

VA UABLE C _)U

Liquid BleaCh .

Clorox
LIMIT ONE WITH THIS COUPON
Limit one coupon per family. Goad only
at our store thru Sat., April 8, 19)8. el/

X526

This dormant shrub
WOWS a beautiful
age that can be
shaped as desired.

each



PRETEST
FUNCTIONAL ACADEMICS: MONEY. - Item #4 (Continued)

semingt.not&smannown.....no&rwebrm.,,ws ic,tostre. 'Tr avamanosIms. cps .
X .11.0,4e1..4.., *Ye: /V1. ° . °,3. °°,...4°//,/°°°°/.1°°°-`°,.../. °//.... 111/1/11/011104

Using real coins laid out as indicated, direct the client to point to or to give you
. the coin that is more or less than according-to the'direction given.

Which coin is mofe than five cents? Use a penny and a dime..

2. Which coin is less than twenty-f centg? Use a nickel and half-dollar.

Which coins are less thon ten cents? Use a penny,.nickel and a quarter.

Which coins are more than ten cents? Use a penny, nickel, quarter and half-
dollar.

COMMENTS:

ut

Client

44*

t
66

a 4

6ate ;

a



ORETEST - 4 (Conttnued)
FUNCTIONAL ACADEMICS: MONEY - Item #5 - Estimates.Cost of Purchase

s

Direct the client to estimate the prices, either verbally or in writing, of t e
following to the nearest ten cents.

44.

IMMINIIMIZ 153625,
Stook Sauce

Heinz 57 bd.
10 oz.

LIMIT ONEWITH THIS COUPbN
Limit one toupoh per family. Good only
at our store thru Sat., April 8, 1978. -11111-1 P

14 oz.

VAIWAI31.1 ()UPON.

. HILLS BROS. 3 Grinds

'Coffee lb.
can

X518

UMIT ONE WITH THIS COUPON
Limit one coupon per family Good only
at our store thru Sat.. PApril 8 1978.

Cl ient

2.
ILIEESSIME111 xo

FLAV-O-RITE Raisin
lib.
loaBread

UMIT ONEWITHIHIS COUPON .

Limit one coupon per family.tood only 4eli.
. at Or store thm Sat.. April 8, 1978.

v

67.

\ Al LAW_ ( OLTON
.11

HORMEL Little

X516

Sizzlers 12
°z,

kiwi' ONE WITH THIS COUPON
Limit one coupon per.family. Good onlyep
at our stole thru April 8, 1978.

iS

V.AUAI3U COUP

0

X523

\Detergimt

oz.theer $1[29box
LIMIT ONE WITH THIS COUPON
Limit one.coupon Or family. Good onlyeip
at our store thru Sat., April 8, 1978.

Date

4



PRETEST
FUNCTIONAL ACADEMICS: MONEY - Item #5 - Estimates Cost of Purchase (Continued)

.Direct the client to estimatethe prices, either verbally or in wilting, of the

following to the nearest dollar. s

-*

1.
2.

3.

98
SQ. YD.

3 for2.99
4

Men's "2100" crew socks

5. 6.

7.

98
Q. YD.

Florsheim
Value

$36.95 .

a

8

6.99
Moils no4ron pajamas

N.

SQUARE di

YARD \

de

$298
SO. YD.

OLIVETTI PORTABLE
REC. TYPEWRITER

Fully Electric Carriage Retsirn. Com-
plete with Carrying Case. Exclusive 5
Year Warranty

G8

4

1 7r



TASK ANALYSIS 4 (Continued)
FUNCTIONAL AtADEMICS: MONEY - Item #6 - Uses Checkbook

I=Independent - No reminders or assistance .

Mlignitored - nders and checking needed .

11,

TASK STEPS

Prerequisites s

1.,. Can add and subtract problems involving money with
calculator ,

2. Recharges or changes calculator batteries as needed

3, Can spell or copies the names of stores

4. Can spell or copies numbers

5. Can write/copies date correctly
,

,

6. Writes/copies legal signaiures
, , .

Checking Mechanics .
.

7. Fills out a check
,

.

8. Records,a check in check register .

,

9. Fills out a deposit slip
.

.

10. lecords a deposit in check register
N .

11. Balances account after each entry .

USING AND MAINTAINING A CHECKBOOK:

12. Keeps checkbook in a safe place .
i

.

13. 'Takes checkbook to the bank when needed

14. Deposits money in the correct accqunt rathpr than
con.fusing checking and savings account

,.

15. Gets a receipt or a stamp in the front of checkbook
whenever he deposits money ,

. .

16. Fills out date and payee ahead of time whenever
possible so pe doesn't hold up lines

17. Writes out own checks in stores and at bank rather
. than letting a clerk do it,

18. Records checks promptly after writing them - ,

19. Has ID card with when using checkbook ,
.



FUNCTIONAL ACADEMICS: MONEY -!item #6 - Uses Checkbook (Continued)

TASk STEPS
-,-

20. Bank Statements:
Checks off checks,

, .

.. _

Checks off deposits --..._
.

Recokis service charge
Subtracts service charge.

.

Fills in new balance .

'Lists outstanding deposits k
Adds .

i

Lists.outstandin9 checks .

Adds
.

,

. .
.

* Subtracts
.

.

Is statement balanced? 1

. Looks for error c,

Finds error

COMMENTS7

Client

Si

Trainer(s)

Trqi ni ng Dates to

7 0'



. S'isfr/:,.... ',1

PREIT - 4 (Continued)
FUNC IONAL ACADEMICS: MONEY -.Item #7 - Carries Own Moley

.0111Nral

e'
Pretest this item by-taking the ,clieqt to-the store to Purchase any item(s) and
observe his/henabilities tocarry his/her awn money; ability to perform transaction
with the cashier; and whether he/she Waits,for change.

Make any comments relevant to' the observatibn in the fdllowing space:

COMMENTS on Item #7:

9.
a. W.

V *

0

Ala

. -

I

4/ )

1#

) #

I 411'
..

3

a

a

Client Date

71 7;#

A.



TASK ANALYSIS - 4 (Continued)
FUNCTIONAL ACADEMICS: MONEY - Item #8 - Writes/Follows a Weekly Budget

I=Independent No.reminders or assistance
M=Monitored:- Reminders and checking needed

TASK STEPS LEVEL I .M

1. Reads words often used on budget (personal-care

items, entertainment)
,

.

.

2. Writes or copies above words ,

.

3. On budget sheet, lists personal care items needed
-

L.
4. On budget sheet, lists entertainment plans

.5. On budget sheet lists what clothes planned to buy.or

save"tfor

6. On budget sheet, lists other expenses it. ,

7. Wites in estimated cost of each item on budget
sheet to nearest quarter '

,
.

8. Adds list of prices using calculator

9. If total ismer weekly limit, cut costs on
unnecessary-items until total is within weekly

-,

limits .

.

.4.

10.. TellS which items are necessities (needed for

'itlaintaining hygiene oe meeting goals)
.

,- ,

11.!*-$ s'all items on list

%

12. Keeps spending within week)y. limit

1)1 Lists each purchase made (cost and name of item of

purchase) on budget sheet

14. Subtracts cost of item(s), etc., from beginning

amount with calculator to determine new balance ,

15. Checks to see if remaining amount on budget sheet

matches amount of money that's left
,

LEVEL II,
.

.
.

_

16. Writes weekly budget bn notebook.paper
. .

p. Puts 4n asterisk (*)'by necessities

18. Buys necessities before items for pleasure

19. Spends only weekly limit
.

72



FUNCTIONAL ACADEMICS: MONEY - 'Item #8 - Writes/Follows a Weekly Budget (Continued)

TASK STEPS LEVEL III

20. Buys necessities withouVwriting out a weekly
.budget

,

21., Spends within weekly limit without writinci a .

weekly budget .

COMMENTS:

41)"

Client Training Dates

Trainer(0.

73 76r.

or



TASK ANALYSIS - 4.(Continued)
FUNCTIONAL ACADEMICS: MONEY -.Item #9 - Writes and Follows Monthly Budget

.

I=Independent -,No reminders or assistance
M=Monitored - Reminders and checking needed

.01

TASK STEPS

Lists expenses for a articular month
Estimated cost: ren . Income:

, .

0

.

.

.

4

.

..

.

.

. food funding .

. .,

spending . rent subsidy
. bus and taxi paychecks

phone
electricity
clothes

. - other . .

TOTAL saving

2. Writes estimated cost for each expense for one month
and add estimated costs

.

i

,

3. Lists sources.of income (funding, rent subsidy, paychecks)

4. Writes amount or estimated-amount of income next to each

source and add amounts of income
,

f

5. If income is more than expenses, subtr ts, and enters the

difference as amount to be saved under expenses column .

6. If income is less than. expenses, names ifhich expenses could

possibly be changed .

1

.

.

Lower a cost next to an tense ( r expenses) the same

amount as the difference etween xpensgs and income and

re-add expenses
,

.

8. Repeat steps 4-1 as necessary until total expenses equal
total income _

9. Each week writes amount of each check written next to.
corresponding area on budget and adds amount ent ia

each budget area

.

.

10. If amount spent exceeds amount estimated adjust budget by
lowering amount of one budget area the sole amount the
first area was increased

.

.

COMMENTS:

Client Training Dates to

Trainer(s)

-74

60



,

.

TASK ANALYSIS - 4 (Continued),
FUN9TIONAL ACADEMICS: MONEY Item 110 - Pays Bills When Due

...%. -

I=Independent - No reminders or assistance
M=Monitored - Reminders and checking needed

1. Gets bill, pen, chdckbook, and calculator I

,

I

',
2. , Writes a check for the amount due

.

3. Puts,check in envelOpe . ,

, .

.

,

4.
' #1.

Addresses enve itae!., f necessary, writes return
address. -/..r.0

,

a 1

.

,

55. Mails letter,

6. Using calculator, divtdes cost of bill by number
of people sharing the bill ,

.

Y. Collects money owed by roommate
,

.:

.

..

. COMMENTS:

Client Training plates

4

Trainer(s)
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4.11,4,644INM6..,0416,1 4. 41.-ttkaAga..4

PRETEST L:4,4 (Contihued).
FUNCTIONAL ACADEMICS: READING Item.#1 - Reads Own Nailie

4

. ,Write the client's name in-manuscript and in cursi e and direCt him/her to read each
4 one OR Write his/her name with three or fouflbthers and have the client-point to

his/hQr name.

.

j

.1 4. 4 ,..'

1

,

.4

ea

,

PRETEST '. .

1

. d 0
,

, FUNCTIONAL ACADEMICS: ,READING - Item #2' - Signs , ..
I. .

- *

' Dfrect the client to.read the followin'g words .OR you say a word ind have the client
,

point to tile correct word. 4,''
V r

CLOSED4"' 4
USE,OHER 'EXIT. FLAMMABLE .

,

OFFICE : .
WATCH. yoUR:STEP-

,
TICKETS :

. .

,

NO TRESPASSING: mo\T TO THE REAR 'DEPOSIT MONEY'HERE

. ,_..e.,....--

.KEEP OUT PUSH -0 TELEPHONE'
* 7 ' . ....,V.

y .

PRIVATE PRESS INFORMATION,

.NO ADMITTANCE
.

. -MEN DON.'T WALK
e

DANGER/POISON . GENTLEMEN' .. STOP
....

EXIT ' LADIES. . * DO i4OT OITE'R 's

f- a. r S.

OUT
.

.WOMEN , ONE.WAY
.,.

.

TOIVT INA I QUIET Tsi,

RESTROOMS
,

EwrittiGE:-
.

.DO-NOT DISTURB
. 6

STAIRS .' PAY H.ERE

THIS WAY CASHiER

,

..U.SE.OTHER.DOOR . FRAGILE
,

. . z-
,

-

Client
; Date -

,

.OPEN
ftit

PULL

USE CROSSWALK

4

"4.

,



07

4.5

*

'CLOS.ED*

OFFICE-.

NG TRESPASSING

KEEP' OUT. .,

'"pRIVATE.

No. ADMIfTANCE

DANGOI-POISON

.DANGER7CAR:S.

.

EXIT.
.

OUT

.TOILET

ilthROOMS .

'T:AtRS

THIS' WAY

USE OTHER DOOR

USE. OTHER EXIT

jogai' NUR :STEP

MOVE TO -THE REAR

PUSH

PRESS

MEN'

GENTLEMEN

LADYES

WOMEN

IN .

1

4 00P
- ENTRANCE'

Nil HERE °

CASHIER

FRAdj LE

:FLAMMABLE

.T I METS

".

G

I

. I FUNCTIONAL SIGNS

(Data Sheet). 41

.Date Gi Vbn

Set

Date Given

/ ..-1 1
.

..
,/

.
/ / 0 /

..

DEPOSIT tiONEY HERE

TELEPHONE
P

INFORMATION .

-

.
DON'T WALK

.

'

.. STOP , .

. .

,

USE CROSSWALK , S.

.

,..

RAILROAD. CROSSING
.

..

...

..,

. DO NOT ENTER'
.

_

.

.

t 1110h 051E WAY.

. .

-.

QUI5T
.

.

.

: .., DO NOT DISTURB.-

. -- OPEN . .

,

.
PULL ,

.

..

.

. ,.
-

. .
.

.

. . .

, .

..

.

...

,

i

. .

,

.

.
.

.

.

.

. ..

. .

.

.

..

-

, .

.

.

,
,

' i -.

.

.

6
.

.

,

1

.:..

. .

.

.

P

..

.

"
.

.

.

.

'...

:

.

.

t

.

. -1,

.

.

.

.

.

.

A

.

.

>

.

.

.

.

.

.

..

.

.

.

.

'

,k.'

a

NI.

.

.

. ,

.

1

.

,

.

0.

A.

.

<

.

.

.

. .

\'''Fli
-Ul.,..

.

ell... .

.9 /

0

.
.. a :

.

S. N . " ...

N
.

.

. .

.

.

4,44 7 7
Go

57

-
ct,

S.



PRETEST - 4 (Continued) 0

FUNCTIONAL ACADEMICS: READING item #3 - Food Words
as.

Direct,the clientto read the following words OR say d word and have the client point
td-the correct-word. Circle words cjient does not know.

tartar sauce A french &let . . cooking oil
..

Muffin flour margarine

meat ' toast lasagna
-

e ., .

- breaO butter \ macaroni'*-
,

sandwich sugar;
.

,

fruit .: peanut butter ham

A *apple potato s
f)

4,- bacon
.

banana pizza sausage
.

-orange . Porpie- corn -/

vegetable hamburger peas
-. .

cake .Hamburger Helper beans
., ,

cookle....,: fish/
.

lettuce
. ,..

tomatoes

-cheese .

4 pte-

o I.

Waches

Kool Aid

coffee

iced tea

vrili 1 k

eggs

catsup
. 4

steak

roast.

hot dog

Wiener-

buns

Not dish

spaghetti"

-tometo sau.ce

4

,

Cl i en? Date

it 4,

/

r

78

,

carrot

celery

lunCh meat

'cereal

.Wheaties

cornflakes

jelly



,
PRETEST - 4 (Continued)
FUNCTIONAL ACADEMICS: READING - Item #4 - Letters

Direct the client to i.-ead the following.letters orally.

May 22, 1978

Dear Pat,

1.

I finally found some time to write you a letter. I liave really be:en busy study*
Sd4o1 is almost out and I'm gettingNexcited for summer. I plan to take a vacation

with my pai-ents to Canada:hi August.
,

DID you halk a job for the summer? Do you have plans to take.a vacation?

holie you wi)1 be 'able to come and vi-sit me sometime during.the summer. I'm.

anxious to see.you agairt.

I would enjoy hearing :from you anytime.
16 .

i%
Love,

Carla no

°let qa, l9r7.81 ak

1

,

CIAL.

asctern).

6,

1

4

01.

414,



TASK Ar\iYSIS 4 (Coptinued)
FUNCTIONAL ACADEMICS:: HOPPT - Item #la - Writes Menu

. .

I=Independent - No reminders or asistance
M=Monitored Reminders and checking needed

TASK STEPS

1. ...Gets pencil and menu form
t

2. Gets list of meal itleas ,

: a

#

3. Locates place on menu for first evening meal
.

. I

4. For Zhe evening mealj writes down a meat or main dish
(may use lig of meal ideas)

,

For the evening meal, writeS down a vegetable if it's5.

a

not\contained in main dish .

.

,

I

6. *For the evening meal, write.s down a st rch, if it's
not contaic6d in the main dill

:

..

..j---7-7--------
,

.....

. For ,the evening, meal writes down a beverage )

For the evening meal, writes :121t01 a fruit.or a dessert
if not'contaimed in main dish

.

.1`9. Decides what days evening meal must be planned.
Repeat steps 4 t6 8 for all vening meals usAng. ..

each'food no more than t Imes. . .

-
,

ILL\ Locates place on menu form far breakfast for fiest
\ day

. .

%

{ -2- -P2-1.- l.-- L-.....L.e.....1.
4..

; I uuwri urit iiia iii UI i Ui urear .

12. Writes-down one star

)

h
.

.

.,

/J13. Writes down oner 1.1 it or juice for breakfast, ..

14. becides what days breakfast must be planned

15. .Repeats steps 11to 13.Tor-other breakftsts' . '
..

.

.

16. Locates place on menu form for first:midday meal
-- ,_______

.

.

..

.17. Writes down main dish for midday meal
_

. . ,
_,.

.

18. WrAes down beverage for'IMidday me -ql .
.

...

.
.

19. Write§ down fruit or vegetable for midday meal
. .,

-

80
if

a



t. 1

.

CI

FUNCTIONAL ACADEMICS: SHOPPING Item #1a "rites Menu (Continued)

TASK STEPS .

4.

I.

.20. Decides foi%what days middl, meal muti b planned

'L.. Repeats steps 16 io 20 for dther.midday Mea s 11,

COMMENTS:

Client

Trainer(9)

4

Trai^ning Dates

41,

81.
3

I.

a

Sir

e

# I

I.

.1

I.



TASK ANALYSIS - 4 (Continued)
FUNCTIONAL ACADEMICS: S PING - Item #11) - Writes (.irocery List

I.Independent - No rem
M=Monitored - Reminders

- TASK ST&S

a

rs or assistance
d ch4king needed)

,
,

1. Getiencil, wriqen menu,recipes forifoods on menu,
that eed a recipe, and blank piece of paper

,

2-:*Across\top of paper, writes:
Oairy case _Canned Other .

. ,
. .

3. Across mfddle of.paper writes: .,

Meats- Frozen Fresh Fruits & Vegetable .

.

.

-4. Writes each foo'd on Menukunder cArespondilig heading

on grocery list
. .

,

.
. -

,5. Lists all ingredients of.each food an grocery. list
(where appropriate) usfng recipe cards,as:nee d

.

6, Les through eacli foo0 on grocery list and -lo ks

.
in cupbohrdor refrigerator-to See if anyof these

.

, foods are there ,
,

_ . 3
,

.

.

.

,.

4
*
,

.

,

,

,

7.;:. If a food is found in refrigerator or cupboard,
looks eq.menu 0 see( if it is needed for the days
left on that menu . ...

!

.

.

.

d

W '

. t

8.. If the food is not going to be needed,.ceosses it
,.". , off gmcerylist

.
.

. c 4

.

A

. ;
, i

9. Repeats lataltwo steps with each foodfoundin
cupboardor refrigerator -! , f ....,

,

«
-to

-.
..

.

.

, .

10. Nekt to eachlood on grocery-list; writes doWn the
amount needed (Exolia pounds hamburger, (jr.t2 cans

peas) -

.

.

COMMENTS: .

Client

IPa

1
Training Dates

Trainer(s).

4. 83 .

S.

A.



4
4

TASK ANALYSIS - 4 (Continued)
FUNCTIONAL ACADEMICS: SHIPPING - IteT #1c - buys

I.Independerit - No remi-Aders 6r assistance
M=Monitoredlir Reminders and checking needed

TASK STEPS

I.

'f

1111

Groceries

,

1. Takes money, grocery listiand pencil to store ,

2. Gets to the grocery store (bus, bike, walk, taxi)

3. Gets a Cart .

.i. (
. .

4. -Begins shopping at an end aisle -.and moves up one aisle,
down the next,'etc., rather than back and forth across
store .

.

5. Reads §igns above aisle
%

.

6. Finds items on list or.asks clerk for help.
.

7. Puts_items on list in grocery cart, marking them off
list' .1

1

8..,,Bilys only items on list:and buys in amount stated on .

,the list. Buys store 6rand dr.cheaper brand ' -.

Keeps cart over to the side of the aisle and looks .

behind-self forcarts and people befor alking
. 'across arsle

alk*,

. 1. ./ .
10. guys everything on list . -

,

IIFihds shortest checkout line and waitg turn.
,

.

12. Identifies what to send back if short of money .

.

t

55 -e
. . .

13. Pays for qi-oceries N I-
-. .

. .

4

14, Gets receipt, change and drive-up number, if .
.

necessary .,.. . . . (
.

.

.

..

1

15. Returns home with groctries (taxi, bus, bike, walk),
. x , .

4 e' 0 . .1 7.

16. Puts groceries away in correct place (freezer, - '
,

refrigerator, cuplyeard) ., .9: .

_ .

'

COMMENTS:_

Client .

S.

Trainer(s)

Ot,
&

I.

Traini

1. ob

g Dates, '

41`

to.-

,

S.

.

'.55 l
ea,

4

41
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TASK ANALYSIS - 4 (Continued)
MOTIONAL ACADEMICS: SHOPPING - Items, 2 St #3 - Buys ClothesShoes/Bobts,

Personal Items

I=Independent - No -reminders or assistance
,M=Monitored - Reminders and checking needed

TASK STEPS

1.

..

II

ft

1. Makes a list of shopping needs, personal items
and clothing

_

T

2. Determines-best time to go shopping
..

.

. ,

X .

Determines beSet\stOre to go,thopping forherSonal
items and clothing . , .

,

.

.. f

,

..
A

.

. ,
,

.,

.

.

.

,

0 4. DetermNes amount pf mo8gy to take shopping and/or
takes checkbook Y : ' *

'

.
4.

.

5. Locates clo6ingLarAfcles anii shoes- at store
.., . . . .

6. Tries on cloth rig or shoes tb determine if they
fit correctly .i.

.
..

,

compares prices and style ,
, .

.- *:
BuyS clothind'or shoes thai are apprOpriate for
needs

, '

.

/ .

..

.

.

,

90. Pays for clotbing or.shoes with caS4 or ,check .
.

,

. ,

.

. s

10. Saves receipt
. _ .

11..,,,oes.4o! stare to buy, Rersonal ntressltytittems
. ,

.,'

4

12. gets basket?:or shopOng cait if needed : t
..

. ,

1 .'N,ib ,f).,1 '''' .. i .

finds iteme,from, shobpihg 1 ist

4

i4. .,iequests,4) ,c(;iirtoysly fram cierk..when necessary
0, .

I 416 I

.

A
41

a . \

la

15, '-laket.;;itpm'I'.S: to chec,kout coUnter-ahd gives illoney
..:CIT,,...,biviri7s chedk fOr appropriate amount

J6. Saves, reOript arid putt. change in pocket or purse ,

i' l' -1. Y. '.,

, ,...

-%- ! . ,

1,7.::?Takes tag's. off cifthing and putsclothin, rshoes/
perSona%ne9esstty items :awayand pilts Salet

.,re6iptiin lafejilace : it -. ,' .

"., 04.

,
,.'

.

18 Reurns acithet' and hoes if :hetessalt^y
.

.

. .

2 ? a4A_
. Has% ilothingvd.shoes, repa,tred 06 necesary

,.. ....?

1.:

I

.

N
.

11 0*.

N.?

.
VI

P

'



COMMENTS :

Client

k

Wainer(s)

,

.1

Training Dates

.

to

7

ii

. .

g

85

41;

.



TASK ANALYSI; - 5 (Continued)
PERSONAL/SOCIAL SKILLS - Item #17 - Answers Phone

I=Independent - No reminders or assistance
M-Monitored Remindert and checking needed

TASK ST r

r'

.

.

1. Idenies phone ring
v

2. Initiates answering telephone
.

.

3. Identifies residence and self, e.g., "Intermediate
\ Living Center, Denise Benson speaking",

1 \

\

4. Notifies.who is wanted on phone or appropriately .':.,
takes care of situation on own

COMMENTS:

Client

liP

Training Dates to

--Trainer(s)

86

9

of ;ft:.



TASK ANALYSIS - 5 (Continuea
PERSONAL/SOCIAL SKILLS - Item #18 - Answert Door

40

dein

I=Independent - No reminders or assistance
M.Monitored - Reminders and checking needed

1.

_ , .

Identifies,dbor bell or knock at door .

.

_

.

,

,

2. -Initiates answering door'

3/ Says ."hello"
.. N

4. Notifies who is-wanted at Aoor or appropriately
takes care of situation on own

..' ,

,

'.$

COMMENTS:,

Client

Trainer(s).

Training Dates

e

)

pto

4.

87

1

SA.1 /



-a

,

TASK ANALYSIS - 5
PERSONAL/SOCIAL SKILLS Item #28 , Table Manners'

;;,',

I=Independent - No remind rs or dssistance
14110bnitored - Reminders an checking needed, .

,TASK STEPS

. ,

1. Washes and dries hands -

.

2. Sits-on chair at taple arid with proper posture 2

3. Says table prayer -. .
\,-

\
,

4. Unfolds napkin and place& on\lap
: .

.-

,

5., Takes appropriate*serving of,each food'

6. Passes food to individual on your left' .

7. Waits.until eVeryone is served before start:Eng

to eat . .

8.. Uses knife to cut meat if required. - .

.

.

4' .

9. Holds silverware properly ,

.

10. Takes moderate size bites Ofall-items On plate
and eats at moderate speed chewing food well,
with mouth closed: before swallowing ,r-

.

.

.
.

11. Pours beverage into glass so it is below rim of
glass

.
: . , -

.

12. Drin.ks beverage slowly and intermittently throughout

:, meal withoutwashing food down .

,

1..

13. Talks'when Muth is empty .

,

14. Uses "Vlease,""thalik you," and "excuse mevwhen

appropriate --'''''---:---

.

.
.

15. Uses napkin when necesary
. 4

.

16. Takes appropriate second.helping , . .

.

17. Waitsfor evelycine"to finish main course,before'

starting dessert
'

,

.

.

.

.

18.'.ERED§es self'from table after overyone is
.

finished
,

.,

.

19. Takes Ciwn'dishes, iNlxerware.and places-near to
sink on.counter

tl -

,

r

.

.

-

4 4.4

88



COMMENTS:.

e

Qient

'Trainer()

c-

41,

.1 .1;

K 0
4r

I l

s

484

4

.

a ,4 , 4 4 rl

"

to

89 tl
.,,s

MP%

4
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T K ANALYSIIS. - -6 *." . .

F D PREPAMTION/COOKIN.O -.Item 1O Opei-ates =SW:1-e
- . . ,

,

I=Indspendent - No 14eminde'rs or aistance.
Mf- -Monitored Reminders or Checktnq.needed..

.
,

o

I v.

to 12

°'

-
i

, .... ' 4 . ;

1.
.Plates food in .appropriate sizetpap ,, I .- '

r , .,

. <

2. Plates latibe'pans bri,large burner's and small pans '
,aii 'small .bilrners

-. ).

. ,

.

,

..

.
,... ., ,

- -- -
<

3. Tunis di .1) for correspooding, !limper to .apprppriatie.or* - ..,
.,..-- recommen ed temPeratu're from reclpe (wrIncilowa mOdium ''..

. or high) -. `. *, .4. "A ' e '
. I

e '..' *

.

'' * '

,

,-

.

..

0
1

- :.
i .pyenlis .uSed, *Urns- oveCtemperatre cQntrol to. -,;'

,tempeatuve requitreld ,from r!Ocipe andt turps oven-...sejecio- -

to preheU and" ?rm bimn Ail] lig.btsgoes bff , , ' - -
, , . - .

I h . la' 4

,. 4

- ..

7....

-;-. 2

. ,

. I r .

7.s.' Nits' ft4fithat .goei*in ol,;e.n. ini'ritatile pin, Br dish
. ., ,

,
.

.

.
.

.

,

*d. After l-iht goei- off .foi^love'n;iturns oyen-select;r^to.
appro riaté setting' for bakih (broil or bakqr.

k
' . \. : 4 '1

6 .. ., .

- .7
.

,.. . -

"7" *Se:es:, c en tiiner for-amount of tithe that food IS to
A. -4 .... N
i. *, _ .bake . , ' - q# '

4
....: .

T - ,

- _

-6

s

I 2 '
,
1
D: Stirs'. od ""in pirik to prevent burning food., . N.L.

1

. - 1 a
.1

..:c..k - ,,
, 9. Tins la for corresPonding.bdrner:down to low or

. , , . . ..4?

4--,, %warn when food is 'warm ', , .. .
. ,. . -

. . -

Itl-i AftOr timer 5 -iptffhecks ,food 'in mien to teternvine ..
1 4-, t is e -,

Pl...A , ''', *c .., t.. ,

.

_

.
,

11.0",
- 4 I 'i

II. -
1 's Shuts off oveh temperature contY'ol and turns Or- ..

a

.. tiurner§ .fin stovq. ,off . .; 4%: ''
.

, ., .. -.
!)

. 14

-
.

2 ,

.54

. .

,z
-. ,.

12. -,:Pu4 foods in st4.ititale serving dishes and puts on'tal?1, `'
, .. 4

'0

-1-........".
.

. .

,; .
_r_,...k.., ...)

, 1 44..

43.: Pu't pahs :in siRie for, washin9 ,.'.
, . 7. 41-.'

-

.-COMMEN/:

ill :Client ;,_ ,'

; t..,

04.
1.
"0

Tner(s).
e

44 "
I

'51

1

e.

.

I. a

V.

,1 4 ,

.5 .45 " 6

I

a.

-

5.

ot

Trdining nies
.

e

to

, . '
,

\



,IASK ANALYSIS 76 (Continued) .

A

FOOD PREPARATION/COOKING - Item t27 - Prepay;es balanced meal

I=Independent - No reminciews or assistance4

M=M6nitoredt-'Reminders and checking needed

111111,

TASK STOPS

V.

1

-

. %

.
.

. .
,

1. -Using' a written meiu, prerares all fdods-on
--menu ..

.
.

,
, A

,

,
, ...

.
4k

.

.

. . -

.

.

.

.

.,

.

. .

.
,

2, Using a chartd fills in which-meat or main dish,
0 vegetab16, starrh; sirink, and fruit or dessert . .

.,
wiTl-be prepared using.foods available c

3. Without writing anythin§ ahead of time, prepare's
meal including a %at or main dish; vegetable,

. starch, drink and fruit qr dessert using available
f6ods

. .

.

.

.,' .

.
.

,

.

is

.

ient

r

.1

.

.-

1.

A

;

1

,

..

2

a

.Training Dates to

V.

IC

k
Trainer(s)

r .

91

..

9

,
1.



-.-TASK ANALYSIS - 7
MOBILITY - Item #2 - Rides Bicycle.

4 -

A...Independent - No reminders or assistance
M=Monitored - Reminders and checking needed

TASK STEPS.
sa

.

I. - Rules and Laws-In Classroom:
1. ,Readsand follows signs (stop, Tights,

yield,.,no bi`cycles).
.

.

A

- .

'
.

&

.
2. Useshand signals (right'turn, left turn, :

.
- slowdown or stop) .

I

,i
. .. ..

&

_,

-
3. Rides only in designated/acceptable. areas .

.
.

.

. 4. Rides *after siark only i f bi ke hds 1 i ghts,.

,

. .
.

5. Identiiies where to .get.bike. Ifcente
.. 4

II. Bike Care:
. 6. Identifies yhere toget tirei :inflated

A

ta

,..

.

, 7.- Identifies Where' to,call, for bike repairs.

1

'' v
,

8. Identifies 'where to buy tires, tubes, and"
,

1 i ghts
,

. .

. , ,

. .

III. Road est-Demonstration r
9. Locks bike corre.ctly at home and in a

public place
, .

.

.

.

. .

-

. I

s
A

10. Uses brakes correctly
. .

.

11: Shifts gears gortectly . . ,
I -

. 12. Niles wel 1 off 'to the side of the ro-ad
..

.
,

-' 13.: Walks 6ike across busy intersection , .1
,

.

.

,

,

4 '

COMMENTS:

Client

,rrainer(s)

,

k

Training Dates to

0'

92



TNSK.ANALYSIS - 7 (Continued)
MOBILITY - Item #3 -' Rides City Bus

I=Inde'pèndenot k- No _reminders. or assistance
M=M6nitored - Reminders and checking needed

4

TASK STEPS

_

I .
.

1. Identifies where tb catch- bus ,

a. from school . .

.

. .

. ,

,
.

b. from dorms -
c. at Western Mall

.
.

d. at Empire 0

2. ...Puts (14t in the fare box

. .

. 4

3.. Gets change from bus driver when needed. , .

4. AskS for transfer if needed - .
.

. -

5. K6epiP.feet our of aisle
.. -

.
.

.

, .

. 6. Refrains from smoking on 1lus .
.,

.
, .

. -

.

7-. Uses a moderate level voice
. .

.

8. Chooses seat and stays there
.

_

9. Keeps a socially -acceptable amount of space 4

wNen sitting next to someane .
k

%

4

1

1

10. Knows to pull -rope-to signal driver to-stop.
,,.. .

.

11. Asks drivir if unsure of something.
,

- . .

12. Rides -independently to the `19. library, ,

Stewart's, phone company and an return
from (the Same

,

.

.
. .

13. Knows that all buses meet at lith & Main

every 1/2 hour, arld can find 11 & Main from
the Y , library,' Stewart' s , phone canpany

.

,
,

. -
.

.

14. Finds differerit routes,on bus schedule t
.

15. ''Reads bus time table '
.. '..

.

COMMENTS:

Client

Trainer(s)

TrainiQ'g Dates

vs

93



TASk-ANALYSIS - 7"(Continued).
MOBILITY - Item #4 -.Uses Taxi.

-

I=Independent Nveminders or as§istance
W-Mbnitored teminders and checkirneeded.

f SK STEPS.

Si

1

1.

,

. ,

Finds pione numbler for taxi company \

,

4.
.

9
...

2.

ii

Gives correct jnfOrmatiop when-tallipg for
a cab

. . :

4. Waits for taxi in correct plaCe

4.
/

Sits in back ieat .t ... -

.

.

.

5.
. .

the drihere s gonghe'i ,

Tells ver w
., .

v

. .

a)
.

6.

,
Giyes correct ahount of money to driver

A
. ..J

7.
r

Stiare's cab fari with other; if riding in a grog

COMMENTS:

...K.

. .1)

0

14

4

.

4.

L

. .

-Client Training Dates tO

Trainer(s)
N 4

94 1 0



Jo.-

TASK ANALYSIS=1 (Continued) .

MOBILITY - Item #5 - Rides Busdto Anoth r City.

3I=Independent No reminders or,assi
M=Monitored - Reminders and checking needed

k.

, .

I.P.WN atar..) -
1 . 1-1

.

,

.

..
.

.

.

,

.
.;

. .

1. Describes or gives address whefe bus depot
is,located

2. Can get to bus depot without helr(bytaxi,-*
.

city bus, or other)
_

.
.

.

.

3. Buys ticket withoutthelp ,.
,

.

.

,
....

f -

4. Finds correa bus to board .
. 'DI

,
. .,.

i.

5. :Check lUggage
. ,

i
c.

.

- .

,...

,

:

: ,

.

6. Return Oom bui depat ,. .,
. .

.
..

,

_,

COMMENTS:

Client
. J;

Trainer(s)

. 4

4.

,

4

A

*

Training Dates

95

RAI

taw.

.



.,

t. 7-,

x. ..5...

.\TASK (0:zintinuea) .;:s-
140BI:WY.-Aem #7_and Ilpntffies/Reads Street Signsa House liumb.ers

s,
I=Independent - No reminders or. assi;stance

:;

WiMonitored,- Reminders and -shOcing;needed

TASK STET35.

St
. ;

,. .,. .-
S. I - ,. -.-

Findi an addres's: .., -;...___......
. .. , ,

1...1,Locates street 'sign i 1 .

. . .

,... .

.

_
,

1

. . \ s-

?. Reads number on street sign
.

. 1..

.

3. ,Te lslidentifies which nUMberwill be:on t et
ext block' V1.

, .,
. 1 I.

.
?teads name on street sign

1
- -

Sayt,that N means Orth , ,' , , . -
4v.

S south ,....-. J,
,

. E-east
.,

.WWest .

- ,..

6. Knows, for exaOle, that 100 North means all the
buildings'On that block . will'be numbeeed in the

,,..f..:100's . . .

,

.
. .

\is...!

Identifies house numbers: . .

L. 'Locates numbEr on hoUse or building . ,

.

.

.

1 ...

2 Reads,number printed in numerals
.

.

.

,

.

3. Reads number Written in letters .

, ,.
.

.
.

.
-

COMMENTS:
15

5..-

5.

..
't-`

.

,4

Client Training Dates to i

irenerfs--)- 4-

.



PRiTEST - 8

HEALTH: Item41 - *Treats Simple Health *Oblems j
eL

Diivet the elient to respond to the followin4,questibns.

de.
. 1. Tell or 6ow Me what you'WOuld do if youtit yourt finger with a knife, on a can,

R

etc.

--,.z.-------,:zwash-out-with-y ter; apply pressntil4leeding stops, apply Band-Aid-
.

What Should you do ou ur knee/elboWT

Ifash)ft with water, apply Band-Aid .

3. How would,you take ouf a sliver?

4'. igemember,to sterilize the tweezers, etc);

4

4. What should you do if you have an upset, stomath?

Wh'arshcluld you'eat? toast, hot *tea, soup

Take Pepta-Sismal__possibli------.

'5. What should yo.u.do for a,cold?

rest, d rifik liquids, take aspirin if you have a fever.

6. What does athlete'S foot look and feel like?

red, itchy, etc., around and between toes

7. What do you do for athlete's foot?

apply powder or ointment; dry -feetkwell between,toes .

if

t*

PRETEST
HEALTH: Iiem #2 - Contacts Anottier for'.More Difficult Health Problems

i Direet.the client to respond to the 'following questions. ss
4.

1.. How can ydu tell*if you have a fev'er? e
. feel your forehead, use a thermometer

. ,

. What should you do?
.

.

:
,

.

4,

tall staff member or ail-other pers4-if it is al;ove 101 degrees or if
you think it is.

2. What ts diarrhea?,What should you do for dijarrhea?

3. What should you do if a dog qr animal bTtes you?

wash wt,th soap and water, then call staff or doctor

4. What shouldlyou do if you get buried?

bUrned- area under cold water. If it blisters- os burns more than top
skin call.staff or thedoctor.



iliALTH PRETEST (Continued)

1

What shoilld Sfou do if\you faiilt or black oui?

rest, call staff 'or another
.0
person

6. What should you do.if Someone has a seizure?

,Kgep them from hurting themselves, ifteport to staffeor another person as

soon as possible, \Call 911 if the person stops breathing if there is
no one else around.j

;

\

7. What should you do if"you\ get something in your eye?

call staff or anothe pergon wash it out with water

What should you do if someOne,eats or drinks poison or.cleaning material?

call 911.and ask for poison control and/or call som6one who would
know how-to treat the person

4.

What should you do if gomeon takes too many pills or a9parin? I

call 911 to report -It and/or call staff or another person

.1

111

.

di

,

v .
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